AJIMUHHUCTPALIMS POBEHBCKOI'O PANIOHA
BEJITOPOJICKOU OBJIACTU
PoBsenbkn

INOCTAHOBJIEHHUE

28 anpens 2022 rona No229

OO0 yTBep:KIeHUH A/IMIHUCTPATUBHOIO PerjiaMeHTa MpPe10CTABIEHUA
MYHUIMNAJIbHOU ycayru: «IlepeBos »kujioro noMmenieHusi B Hexxusaoe
noMenleHne U HesKNJIOTo MOMeIleHUs B )KIJI0€ TOMellleHre HA TEPPUTOPUM
PoBennckoro paiiona»

B cootBetcTBHM ¢ DenepanbHbiM 3akoHOM OT 27 uronst 2010 roma Ne 210-
®3 «O06 opraHuzanuyd TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIIUIIAIBHBIX
yCIyr», B LENAX TMOBBIIICHUS KauyecTBa U JOCTYNMHOCTH TMPEIOCTABJICHUS
MYHULMNQIBHBIX ~ YCAYT,  YJAydlieHUuss  HUHGOPMUPOBAHHOCTH  HACEJICHUS
PoBenbckoro paiioHa o0 uX TpeAOCTaBICHUU aAMUHUCTpanus PoBEeHbCKOTO
paiioHa MOCTAHOBJISAET:

1.  VYTBepauTh  aIMUHHUCTPATUBHBIA  pErjlaMEHT  MPEIOCTaBJICHUS

MYHULIUTATBHOUN yciyrH «llepeBoji )KUI0ro MOMEIIEHHUS B HEXKUII0€ TTOMEIICHUE U
HEXKUJIOTO TIOMEUIEHUS B KWUJIOE€ IOMEIICHUE Ha TeppUTOpUH POBEHBCKOTO
paiioHa» (TipusiaraeTcsi).

2. IlpusHaTe yTpaTHUBIIMM CHUJy IIOCTAHOBJICHHE aJMHUHUCTpalUU
Posenbckoro  paiiona ot  11.07.2016r. Ne264  «O0  yTBepKIeHUU
aIMUHUCTPATUBHOTO perjlaMeHTa TMPeJOCTaBICHUS MYHULUNAIBHON YCIyTH:
«IIpuem MOKyMEHTOB, a Tak)Xe BblJadya pEIIeHUuN O TepeBojie Wik 00 OTKa3e B
MepPEeBO/IC KUJIOTO MOMEIICHHUS B HEXKUJIOE WM HEXKUIIOTO TTIOMEIIEHUSI B J)KUJIOE Ha
TepPpUTOPUHU POBEHBCKOTO parioHay.

3. Pa3mecTuTh HACTOsIIIIEE TTOCTAHOBIICHNWE Ha O(UITMATFHOM CalTe OPraHoOB
MECTHOTO caMoympaBjicHus PoBeHbCKOro paiioma Www.rovenkiadm.ru B cetu
«HTEepHET» M OMyOIMKOBaTh B palOHHOM ra3zeTe «POBeHbCKasi HUBAY.


http://www.rovenkiadm.ru/

4. KoHTpoJib 32 UCHIOJHEHUEM MMOCTAHOBIICHUS BO3JIOKUTHh HAa 3aMECTUTENS
IJIaBbl AIMMHUCTpalid POBEHBCKOTO pailoHa — HadaJIbHUKA YIIPABJICHUA
KallUTAILHOTO CTPOUTENBCTBA, TpaHcnopTta, KKX U TOMIMBHO-PHEPreTUYECKOro
KOMILJIEKca afiMuHucTpaiuu PoBensckoro paiiona A.I1. BosoiieHko.

I'naBa axMmuHUCTPaUK
PoBeHnbckoro paiiona T.B.Kupuuxkona



YTBepKICH

IMOCTaHOBJICHHEM

aIMUHUCTpaIK POBEHbCKOTO palioHa
ot 28 anpenst 2022 roaa Ne229

AZIMMHHCTPATHBHBIH pPerjaMeHT NMpPe0CTABJEHUSI MyYHUIIUNIAIBHOMN yCJIyTH
«IlepeBoa :XKNJI0T0 MOMeEIEHUS] B HEXKUJI0€ TIOMellleHre U HesKUJI0ro MoMelleHus B
JKIJI0€e OMellleHne Ha TeppuTopuu PoBeHbCKOro paiiona

l. O0Me moJIoKeHus

1. Ilpeamer peryaupoBaHUs aIMUHUCTPATUBHOIO PETJIAMEHTA.

1.1. AJIMUHHMCTPATUBHBIN PETIaMEHT NPEIOCTABICHNUS] MYHUIIMIIAIBHOW YCIyTH
«I[lepeBoa KMIIOrO NMOMEIIEHUS B HEXHWIOE IMOMEIICHWE M HEKUIOr0 IMOMEIIEHUS B
JKWIOE TNOMEIEHNE Ha TeppuTopuu PoBEHBCKOro pailoHa» (Zlajgee COOTBETCTBEHHO -
aJIMUHUCTPATUBHBIA PETJIaMEHT, MYHUIMIAJIbHAS yciyra) YCTaHABJIMBaeT MOPSAOK U
CTaHAApPT MPEJOCTABICHUS MYHHMIMIAIBHON YCIYIrM Ha TeppUTOpUU POBEHBCKOTO
paiioHa.

AMUHUCTPATUBHBIN periJaMeHT OIpEeNEIIsIeT HOPAJIOK, CPOKH "
MOCJIEZIOBATENbHOCTh BBIMIOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYpP MO MPEAOCTABICHUIO
MYHHUIMIAIBHON YCIyru, TpeOoBaHUS K MOPAJIKY HUX BBIIIOJHEHHUS, B TOM YHCIE
0COOEHHOCTH BBINIOJHEHHSI aJIMUHUCTPATHBHBIX MPOLENyp B 3JIEKTPOHHOM (opme, a
TaKKe 0COOEHHOCTHU BBITIOJIHEHUS aJMMHHCTPATUBHBIX npouenyp B
MHOT0( YHKIIMOHAJIbHBIX LEHTpPax MPEI0CTaBICHUS rOCyapCTBEHHBIX u
MYHULIUOAIBHBIX yciuyr (mamee — MOILL), ¢opmbl KOHTpOJS 3a MpPEeaOCTaBICHUEM
MYHUIUOAIBHOW yCIYyTH, 10CyAeOHBIN (BHECYA€OHBIN) MOPSA0K 00XKaJIOBaHUs pEIIeHUM
u geicTtBuil (Oe3€MCTBUI) OpraHa MECTHOTO CaMOYIPABICHHS, JOKHOCTHBIX JIHI]
opraHa MECTHOTO camoyIpaBiieHus, paboTHUKOB M®DII.

IIpaBOBBIE OCHOBaHHUS NPENOCTABICHHUS MYHMIMIAIBHON YCIYTM 3aKpeIUIEHbl B
[Ipunoxennn
No 2 x HacTosiIEMY aIMUHUCTPATUBHOMY PETrJIAMEHTY.

1.2. Kpyr 3asBureneil.

[TomyyaTenssMu MyHHIMIIAJIBHON YCIYTU SABISAIOTCA (U3UUECKHE U IOPUIUYECKHE
JULa.

1.3. TpeGoBanus k NopsAAKY HHGOPMUPOBAHUS O MPETOCTABICHUN MYHUIIMITAIbHON
YCIIYTH.

1.3.1. Uudopmanust 0 MOpAIKE U YCIOBUAX WHGOPMUPOBAHUS TMPEIOCTABICHUS
MYHHUIMIATBHON YCIYTH IPEIOCTABIIAETCS:

CHEIMAIINCTOM OTJENIa apXUTEKTYpbl U rpagoctpoutenscTBa Y KC agMuHucTpannn
PoBeHbckOro pailioHa 0pU HENOCPEACTBEHHOM OOpAalllEHUU 3asBUTENSl WIM €ro
npejacraButens B otaen (najgee — OTaen) WM nocpeAcTBOM TesleOHHOM CBSA3H, B TOM
yuciie TyTeM pa3MelleHus Ha o(QuUUMaIbHOM CcaiTe aJMHHHUCTpaluu PoOBEHBCKOTO
panoHa B UH(OPMAIIMOHHO-TEIIEKOMMyHUKALIMOHHON ceTH «HTepueT»
(http://www.rovenkiadm.ru);

MyTeM pa3MmellleHus B ¢eaepaabHOi rocyJapcTBeHHOW MH(OPMAIIMOHHON CHUCTEME
«EguHbIl  mOpTanm  TrOCYyJapCTBEHHBIX M MYHUIUMNAIBHBIX  ycayr  (QyHKUIui)»
(https://www.gosuslugi.ru) (manee — EIII'Y, Enunsiii mopran);



NyTeM pa3MELIEHUsT Ha  PErMOHAJIBHOM  IOpTaj€  TIOCYJAapCTBEHHBIX U
MYHHUIMTAIBHBIX YCIyT (QyHKUUN), SIBISIFOIIETOCS TOCYIapCTBEHHOW HH(OpPMAIIMOHHON
cuctemoii cyobpekra Poccuiickoit @enepanuu (1ajgee — peruoHaJIbHBIN OpTa);

MyTEM pa3MelleHus1 Ha UH()OPMALIMOHHOM CTEH/JIE B TIOMEIIEHNN YIIOJTHOMOYEHHOTO
opraHa, B MHQOpMaIIMOHHBIX MaTepHranax (OpouItopsl, OYKIETHI, JUCTOBKH, TAMSITKH);

nyTeM NyOnuKanuu HWHQPOPMAIMOHHBIX MATEpHATOB B CPEICTBAX MacCCOBOM
uH(pOpMaLnK;

MOCPEACTBOM OTBETOB Ha MUCbMEHHbBIE OOpAIllCHNUS;

corpynHukoM otaena MOIL[ B COOTBETCTBUM € MYHKTOM 6.3 HACTOSIIETO
aJMUHHCTPATUBHOI'O PErjaMeHTa.

OtBeT Ha TenedOHHBIN 3BOHOK JIOJKEH COAEpPKaTh MHPOPMALUI0 O HAUMEHOBAHUH
opraHa, B KOTOPBI 00OpaTuics 3asgBUTEINb, (HaMUIIUIO, UM, OTYECTBO (TOCIEAHEee - MpHU
HAJIMYMU) H JIOJDKHOCTH CIIELMAJUCTa, MpHUHSABLIErO TenedoHHblii 3BOHOK. [lpu
HEBO3MO)XHOCTU TPUHSABIIETO 3BOHOK CHELUAIMCTa CaMOCTOSTENbHO OTBETHTHh Ha
MOCTaBIIEHHBIE BOMPOCHI TelehOHHBIM 3BOHOK IepeaapecoBbiBaeTCs (MEPEBOIUTCS) Ha
JIpyroe JOJDKHOCTHOE JIMIO WM OOpaTHBIIEMYCS TpakIaHWHY COOOIIaeTcs HOMEp
TeneoHa, 10 KOTOPOMY OH MOKET MOJIYYUTh HEOOX0AUMYI0 HH(POPMALHIO.

B cnyuae moctyruieHust OT 3asgBUTENs OOpalieHUs] B MUCBMEHHOU (3JEKTPOHHOIN)
dbopMe oTBeT Ha oOpalleHre HANPABIAECTCA TaKKe B TUCbMEHHOU (3JIEKTPOHHOMU) popme
He no3nHee 30 KaleHJapHbIX JHEH co THS peructpanuu obpamenus. [Ipu HanpaBieHun
OTBETa YKa3bIBAECTCS JOJKHOCTD JIMIIA, MOJAMMCABILETO OTBET, & TaKke (pamMuivsi, ums,
OTUYECTBO (MOCJIEIHEE - PU HAIMYWHN) U HOMEP TeledOoHa UCTIOTHUTEIIS.

1.3.2. CnpaBoynas wuH(OpMaIUsi O MECTOHaXOXJICHUU, Trpaduke padoTHI,
KOHTaKTHBIX Teje(doHaX YIOJIHOMOYEHHOIO OpraHa, ajpece 3JEKTPOHHOM MOYThI
YIOJHOMOYEHHOTO OpraHa pa3MelleHa Ha O(QUIMAIbHOM CaiTe YIOJIHOMOYEHHOTO
oprana, EII'Y, PIIT'Y.

CrpaBouHas uH(pOpMAIUsI O MECTOHAXOXJEHUHU, Tpaduke padOThl, KOHTAKTHBIX
tenedonax MOILI, agpece anexktpoHHou moutel M®I] pasmemiena Ha oduIHaTLHOM
caiite M®ILI.

I1. CranpapTt npexocTaBjieHUs1 MyHHIUNAJIbHOH YCIyTH

2.1. HaumeHOBaHWE MYHUIIMTIATLHON YCIYTH.

HaumenoBanne wmynunmnaneHoi ycinyru — «llepeBon XKuioro nomenieHusl B
HEXWJIO€ TOMEIICHUE M HEXKWJIOTO IOMEIICHHS B JKWIOE IOMELIEHWE HAa TEPPUTOPUHU
PoBenbckoro paitona.

2.2. HaumeHOBaHME OpraHa, IpeJoCTaBIIAIOIIEr0 MyHULIMIIATBHYIO YCIYTY.

MyHunMnanpHas yciayra OpelocTaBisieTcsl YTNOJIHOMOYEHHBIM OpraHom (oTaen
APXUTEKTYpbl W TIPAJOCTPOUTENICTBA YIPABICHUSA KalUTAJIbHOIO CTPOMUTENBLCTBA,
tpancnopra, JKKX © TOINIMBHO-3HEPreTUYECKOr0 KOMIUIEKCA aJMUHHUCTPALUU
PoBennckoro paiiona (nanee OAul’ YKC agmunuctpanuu PoBeHbCKOTo pailoHa).

M®I] yyacTByeT B IpeAOCTaBICHUU MYHULIMTIIAJBHON YCIYTH B YaCTH:

- nH(OPMUPOBAHUS 110 BOIPOCAM MPEOCTABICHUS MYHUIIUTIANBHOMN YCIIyTH;

- npueMa 3asgBICHUI M JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABIECHUS
MYHHULUIIAJIBHON YCIIYTH;

- BBIJIaYU pe3yibTaTa NIPEeAOCTABICHUS MyHULUIIAJBbHON yCIIYTH.

B npenocraBneHMM MYyHULIMNAIBHOW YCIYTM B paMKaxX MEKBEIOMCTBEHHOI'O
UH(POPMAIIMOHHOTO B3aMMOJecTBUs yuacTByeT DeepanbHas ciry:x0a rocyapCcTBEHHON



perucTpanuu, Kajgactpa u  Kaprorpadum, DenmepanmbHas ~ HAJIOroBas — CIyxkoa,
CIIELUATIM3UPOBAHHBIE TOCYJAPCTBEHHBIE 1 MYHULIMNIAIbHBIE OPraHU3alUNd TEXHUYECKON
MHBEHTApHU3aLNH.

3asBUTENb BIIpaBE IMOJAaTh 3asBIEHUE O mepeBoje mnomenieHus yepes MOI[ B
COOTBETCTBUU C COTJAIIEHUEM O B3auMoAeHcTBHM Mexay MOPL] u ynoJHOMOYEHHBIM
OpraHoM, IOYTOBBIM oOTIpaBieHueM win ¢ nomompio EINY, PIIT'Y mo dopme B
cootBeTcTBUH ¢ [Ipnnoxennem Ne 2 k HacTOsAIIEMY aIMAHUCTPATUBHOMY PEIVIAMEHTY.

3anpeniaeTcsi TpeOOBATh OT 3asBUTENS OCYIIECTBICHUS ACHCTBHUI, B TOM YHCIE
COTJIaCOBAHMM, HEOOXOAUMBIX JUISl TIONYUYEHUS] MYHHUIIMIIAILHON YCIYTU U CBS3aHHBIX C
oOpallleHHueM B MHBIE TOCYIAapPCTBEHHBIE OPIaHbl, OpraHbl MECTHOI'O CaMOYIIpPaBJIECHUS,
OpraHM3anyy, 3a UCKIIOYECHHEM IIOJIYYEHUsS YCIYT, BKJIIOYEHHBIX B IIEPEUYCHb YCIYT,
KOTOpBIE  SIBIISIIOTCSI  HEOOXONMMBIMH U 0OS3aTENIbHBIMU  JUISL  MPEAOCTABICHUS
MYHULUIAIBHON yCIIYTH.

2.3. Onucanue pe3ynbTara MpeaoCTaBICHUS] MyHULIUIIAIbHOW YCIIYTH.

PesynbratoM npenocTaBl€HUS MYHULMNAIbHOM YCIYTHM SABJSIETCS MPUHSITOE
YIIOJTHOMOYEHHBIM OPTaHOM pEIICHHE O MEPEBOJE WM 00 OTKa3e B IMEPEeBOJIE KHIOTO
IIOMENICHUS B HEKWIIOE TOMEIICHUE U HEXKUIIOTO TIOMEIICHUS B KUJI0€ IIOMEIICHHUE.

dopma yBeIOMJIEHHS O TiepeBojAe (OTKa3e B MEPEBOJIC) KUIOTO (HEKUIOTO)
MOMEUIEHUsI B HEXWIO€ (KUJIO€) TOMEIICHUE YTBEP)KJIECHA MOCTAHOBICHHEM
[IpaBurenbscTBa Poccuiickon ®denepanun
ot 10 aBrycta 2005 Ne 502 «O06 ytBepxaeHun ¢GopMbl YBEIOMIICHHUS O MIEpeBojie (0TKa3e
B TMIEPEBOJIC) KWIOTO (HEXKWIOr0) MOMEIICHUS B HEXMIOE (KUJIOE) MOMEIICHHUE)
(ITpunoxenue Ne 3 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbpTaT npegocraBieHns MyHUIIMIAIBHON YCIYTH MOKET OBITh MOJIYYEH:

- B YIIOJJHOMOYEHHOM OpraHe MECTHOI'O CaMOYIpaBJeHUsI Ha OYMa)KHOM HOCHUTENE
Py JTUYHOM OOpaIeHNH;

- B MOI] Ha 6ymMa)kHOM HOCHUTEJIE TP JIMYHOM OOpaIllCHNH;

- [IOYTOBBIM OTIPABIICHUEM;

- wa EIIY, PIOI'Y, B ToM umcne B ¢opMe OIEKTPOHHOTO JIOKYMEHTA,
IIOAIMCAHHOTO MIEKTPOHHOU ITOIUCHIO.

2.4. Cpok mIpenoCTaBICHUS MYHHLIMNAIBHOW YCIYTHM, B TOM YHUCJIE C YYETOM
HEOOXOUMOCTH oOOpalleHusi B OpraHu3aliy, Y4YacTBYIOIIME B MpPEeAOCTaBICHUU
MYHHUIMIIAIBHON YCIYyTH.

YTHOIHOMOUYEHHBI OpraH NPUHUMAET peIIeHHEe O TMepeBojie WiIM 00 OTKa3e B
MIEPEBOJIE JKUIJIOTO MOMEIIEHNS B HEXKWIIOE TOMELIEHNE U HEXKUIIOTO TOMELIEHUS B )KUIIOE
MOMENIECHUE HE MO3/Hee ueM depe3 45 nHeil co AHs MpeCcTaBlIeHUs B YKa3aHHbBIM OopraH
JIOKYMEHTOB, 00513aHHOCTb IO MPEJICTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asABUTEISL.

B cnydae mogaum nokymeHToB B M®IL[ cpok npenocTtaBieHUs MyHULHNAIBHON
YCIIYTHM MCYMCIISIETCSI CO JIHS MOCTYIUIEHUSI B YIOJHOMOYEHHBIM OpraH JI0OKYMEHTOB W3
MOII.

B cnydae nomaum poxymentoB uepe3 EIII'Y, PIII'Y cpok mnpenocraBieHus
UCYHUCIISIETCS €O JHSA TMOCTYIUIGHHST B  YIOJHOMOYEHHBI OpraH JOKYMEHTOB.
Hamnpasnenne npunsateix Ha EIII'Y, PIII'Y 3asBiieHnii 1 JOKYMEHTOB OCYILECTBIISIETCA C
UCIIOJIb30BAHUEM EAUHOU CUCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCICTBUS U MOAKIOYEHHON K HEMl PErMOHAIBHOM CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJIEMCTBUA.

IIprocTanoBieHNE NMPENOCTABICHUS MYHULMIAIBHOW YCIYTM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu HE TPELYCMOTPEHO.



Cpoxk BbIJaYM  JIOKYMEHTOB, SIBJISIFOLIMXCSL  PE3YJIbTATOM  MPEJOCTABICHUS
MYHHUIIMIIAILHON yCIyTH, - HE MO3JHee 4yeM uepe3 3 padouux JTHS CO JHS MPHUHITHUS
pelieHHsT B COOTBETCTBMH C NyHKTOM 3.1.3 HacTosmero aJIMHUHUCTPATHBHOIO
perjlaMeHTa.

2.5. HopmaruBHBIE NpPaBOBBIE  aKThl, PETYJHPYIOIIUE  MPEIOCTABICHUE
MYHULUIIAJIBHON yCIIYTH.

[lepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIHUPYIOIIUX MPEIOCTABICHUE
MYHHUIMIAIBHON yCIyTu (C yKa3aHHMEM UX PEKBU3UTOB M MCTOYHUKOB O(UIIMATIBLHOTO
OIMyOJIMKOBaHMS), pa3MellaeTcs Ha OPUIIMAILHOM CaiiTe YIMOJIHOMOUYEHHOTO OpraHa, Ha
EIT'Y, PIIT'Y.

Y1OIHOMOYEHHBIM OpraH O0ecnedYMBaeT pa3MELIEHUE M aKTYaJu3alUi0 MEepPEeqHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOUIUX MPEIOCTABICHUE MYHHUIUIAIbHON
YCIIyTH, HA CBOEM O(UIIMATILHOM CalTe.

2.6. HcuepnsiBaromuid II€pedYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJDKECH
MIPEACTAaBUTh CAMOCTOATENIBHO, U TOKYMEHTBI, KOTOPbIE€ 3asBUTENIb BIIPABE MPEICTABUTH
Mo COOCTBEHHON WHUIIMATUBE, TaK KaK OHU TMOJJIekKAT MPEICTABICHUIO B paMKax
MEXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJICHCTBHSI.

2.6.1. HcuepnbiBaromuii  mepedyeHb  JTOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

HcueprnbiBatomuii mepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
MYHULIMNIATBHOW  YCIYTH, KOTOpPbIE 3asBUTEIb MPEIACTABISIET CaMOCTOSTEIBHO B
YIOJIHOMOYEHHBII Opras:

1) 3asBnEeHUE 0 IEpPEeBO/I€ TOMEILICHHUS;

2) [paBOYCTAHAaBIMBAIOIIME JOKYMEHTbl Ha  IEPEBOJMMOE  IOMEIIECHUE
(MOJTMHHUKY WJIM 3aCBUJIETEIILCTBOBAHHBIE B HOTAPUAILHOM MOPSIKE KOTIHH);

3) mjaH nepeBOAMMOTO MTOMEUIEHUS ¢ €r0 TEXHUYECKUM OMHMCaHUEM (B cllydae, eciiu
MEePEBOAMMOE  IOMEIIECHHUE SIBIIAETCS  JKAJbIM, TEXHUYECKHIl MaclopT TakKoro
MOMEILICHHUS );

4) mO3TaXHBIH IIaH I0Ma, B KOTOPOM HaXOJUTCA NEPEBOUMOE TOMEILIEHUE;

5) ToAroToBICHHBIH W O(POPMIICHHBIH B YCTAHOBICHHOM TMOPSAKE TMPOEKT
nepeycTporcTBa U (WiIu) MeperjaHupOBKH NEPEBOJUMOTO MOMEIIEHUs (B Cllydae, ecliu
MEepPEyCTPONCTBO U (WJIH) TIEPETUIAHUPOBKA TPEOYIOTCS Jisi 00eCIIeueHUs UCTIOTh30BaHMS
TaKoOr0 MOMEIIEHHS B KQU€CTBE KHJIOTO UM HEKUIIOTO TIOMEIICHUS );

6) mpoTOKOa 001Iero codpanus COOCTBEHHUKOB MOMEIIEHUN B MHOTOKBAPTUPHOM
JIOM€, COJIepKalllui pemieHue 00 KX COrJlaCuM Ha TEpeBOJ KWIOrO MOMELIEHUs B
HEXUJI0€ IIOMEILECHHUE;

7) corjacWe KaXJoro COOCTBEHHHMKA BCEX IIOMEIICHWH, MPUMBIKAIONINX K
IIEPEBOAMMOMY ITOMEIIECHHIO, HA IEPEBOJL JKUIIOTO ITIOMELIEHUS B HEKWIIOE TOMELICHUE.

2.6.1.1 B cinyuae nanpasnenus 3asBieHus: nocpeactsom EINTY, PIITY, cBenenus
U3 JIOKYMEHTA, yJIOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTEIIS, MPEACTaBUTENS (HOPMUPYIOTCS
Opyd TOATBEPXKACHWU Yy4YeTHOM 3amuicu B EauHoil cucteme wuaeHTHQUKAIMU U
ayTeHTU(UKAIIMN U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOW yUETHOMW 3alucu U
MOTYT OBITH TIPOBEPEHBI IMyTEM HAIPABJICHHS 3apoca C HCIOIb30BAHUEM CHCTEMBI
MEKBEJOMCTBEHHOT'O JIEKTPOHHOT'O B3aUMOJICUCTBHSL.

B ciywae, ecnu 3asBieHME NONAETCS 4Yepe3 MPEICTABUTENS 3asBUTENS, TaKkKe
MPEACTABISAETCS JIOKYMEHT, MOJATBEPKIAIOMINN TIOJHOMOYMS Ha OCYILECTBICHUE
JEUCTBUA OT UWMEHM 3asBUTENl. B KkadecTBe JOKYMEHTa, MOATBEPKIAKOLIETO



IIOJIHOMOYHMSI HAa OCYUIECTBJICHHE JAEUCTBHII OT HMMEHHU 3asBUTENS, NPEICTABUTEIb
3asBUTEJIS BIPABE NIPEACTABUTD:

- oOpMIICHHYI0O B COOTBETCTBUM C 3aKOHOJaTeIhcTBOM Poccuiickoit denepaiuu
JIOBEPEHHOCTH (711 (PU3NUECKUX JUIL);

- 0(hOpMIIEHHYIO B COOTBETCTBHM C 3aKOHOAATeIhCTBOM Poccuiickoit deneparyu
JIOBEPEHHOCTb, 3aBEPEHHYIO0 IE€YaThIO 3adABUTENS WU NOANHCAHHYIO PYKOBOIUTEIEM
3asBUTENII WJIA YIOJIHOMOYEHHBIM 3TUM PYKOBOJWUTENEM JHUIOM (I FOPUINYECKUX
JIULT).

B cnyuae ecnu 3asBiieHHE MTOAAETCS Yepe3 MPEACTABUTENS 3asIBUTENS OCPEICTBOM
EIII'Y, PIII'Y, n nOBEpEHHOCTh MPEACTABUTENS 3asIBUTENS U3TOTOBIICHA B 3JIEKTPOHHON
dopMe, Takas JTOBEPEHHOCTh JIOJDKHA OBITh MOANKMCAHA 3JIEKTPOHHOW MOJIKUCHIO,
TpeOOBaHUs K KOTOPOH YCTaHABIMBAIOTCS 3aKOHOAATENhCTBOM Poccuiickoit denepanuu,
PEryIUPYIOLUIUM OTHOIICHUSI B 00JIACTH UCIIOJIb30BAHUS SJIEKTPOHHBIX MOITUCEH.

VYaocroBepeHHasl, COBEpILIEHHAs WJIM BbIJAHHAs HOTAapUYCOM JOBEPEHHOCTh
NpEICTAaBUTENST  3asBUTENS B  DIIGKTPOHHOW QopMe JOKHAa COOTBETCTBOBATH
TpeboBanusiMm ctatbu 44.2 OcHOB 3akoHOnaTenbcTBa Poccuiickoir ®enepanuu o
HoTapuate oT 11 gepans 1993 roga Ne 4462-1.

2.6.2. 3agBuTenb BIpPaBE HE MPEICTABIATH JTOKYMEHTBI, IIPEAYCMOTPEHHBIE B
noanyHkTax 3, 4 myHkrta 2.6.1, a Takke B cCiIydae, €CIM IMPaBO Ha IEPEBOIUMOE
MOMENIEHUE 3apEerucTPUpPOBaHO B ENMHOM TrocyAapCTBEHHOM peecTpe HEABUKUMOCTH,
JOKYMEHTBI, INPEIyCMOTPEHHBIE IOANYHKTOM 2 myHKTa 2.6.1 HacTosmero
aIMUHUCTPATUBHOIO PEIJIAMEHTA.

2.6.3. JlokyMeHThI (X KOMHUH WM CBEJEHUS, COJIEPKAIUECs B HUX), YKa3aHHbIE B
noanyHkrax 2, 3, 4 myHkra 2.6.1 HacTOSIIero aJAMHHHCTPATHBHOTO peErjiaMeHTa
3aMpaniuBalOTCsA yIMOJIHOMOYEHHBIM OpPraHOM B TOCYIAapCTBEHHBIX OpraHax, oOpraHax
MECTHOI'O CaMOYMPABJICHUS M MOABEJOMCTBEHHBIX TI'OCY/IapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYIIPaBJICHUsS OpraHU3alUsX, B PACHOPSHKEHUH KOTOPBIX
HaXOJATCS yKa3aHHblE€ JOKYMEHTbHI, €CIM 3adBUTENb HE MPEACTaBWIM YKa3aHHbIE
JIOKYMEHTBI CAMOCTOSITENIBHO.

B coorBercTBUM ¢ myHkTOM 3 ctathu 36 JKunumniHoro kojekca Poccuiickoi
®denepali  yMEHbIICHHE pa3Mepa OOLIero HMMYIIeCTBA B MHOTOKBAPTUPHOM JIOME
BO3MO’XHO TOJIKO C COIJIACHUS BCEX COOCTBEHHHKOB MOMEIICHUN B JAHHOM JIOME IyTeM
€ro PEKOHCTPYKIIHH.

B cootBerctBuu ¢ nyHktom 2 crtatbu 40 JKunmmnHoro kogexca Poccuiickoii
@denepan, €clIM PEKOHCTPYKLUS, MepeycTpolcTBO M (WiIM) THeperiaHupoBKa
NOMEIICHUH HEBO3MOXKHBI 0€3 NPUCOEAMHEHHS K HMM YacTH OOINEro HMMYyIIecTBa B
MHOTOKBapTUPHOM JIOME, Ha TaKWe PEKOHCTPYKIUIO, MEepeyCTPOMCTBO U (WUIN)
NEePEIIaHUPOBKY MOMEIICHUH JOJKHO OBITh MOJYYEHO COrJlacue BCEX COOCTBEHHHKOB
MOMEILIEHUH B MHOTOKBapTUPHOM JIOME.

YIOJTHOMOYEHHBIM OpraH, OCYLIECTBIISIIOIIMN IEPEeBOJ MOMEUICHHUM, HE BIpaBe
TpeOOBaTh OT 3asBUTENS IPEICTaBICHUE IPYTUX JOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOOBaHUE KOTOPBIX Y 3asBHUTENS JOMYCKAETCS B COOTBETCTBUU C IMYyHKTOM 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

[To MexBeTOMCTBEHHBIM 3aIllpocaM YIOJHOMOUYEHHOTO OpPTaHa, YKa3aHHbBIX B ab3arle
NEPBOM HACTOSIIIIETO MYHKTA, HOKYMEHTHI (MX KOIMWU WIHM CBEJEHUS, COJEpKalluecs B
HUX) TPENOCTAaBISIIOTCA  TOCYIapCTBEHHBIMH  OpraHaMu, OpraHaMM  MECTHOTO
CaMOYMpAaBJIICHUSI U TMOABEIOMCTBEHHBIMU TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYMPABJICHUS OpPraHU3alMsIMU, B PACIOPSHKEHUU KOTOPBIX HAXOMSTCS



yKa3aHHbIE JOKYMEHTBhI, B CpPOK HE TMPEBBILAIIUA MSATh paboyux JHEH co JHA
MOCTYIUICHUSI ~ MEXBEIOMCTBEHHOIO  3alpoca B  OpraH WIM  OpPraHU3alHIo,
MPEAOCTABISIIONIME JIOKYMEHT M HWH(OpMalMio, €CIM HHbIE CPOKU TMOJATOTOBKU U
HaIlpaBJICHUsS OTBETAa Ha MEXBEIOMCTBEHHBIM 3alpOC HE YCTAHOBJICHBI (he/lepaibHBIMU
3aKoHamu, npaBoBbIMU akTaMu [IpaButenscTBa Poccuiickoit @denepanuy U NpUHITHIMUA B
COOTBETCTBUU C (elepalbHbIMU 3aKOHAMU HOPMATHUBHBIMU IPABOBBIMH aKTaMU
cyowsextoB Poccuiickoit denepanmu.

2.7. VicuepnbIBalOmMil MepeyeHb OCHOBAHMM ISl OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHUIIMITAILHON YCIYTH.

OTka3 B mpueMe  JOKYMEHTOB, HEOOXOIUMBIX Uil  TMPEAOCTABICHUS
MYHULMIIAJIBHOM  YCIyTH,  3akoHomarenbcTBOM  Poccmiickont ~ ®enepanum  He
MIPEAYCMOTPEH.

2.8. McuepnbiBatonuil nepeuyeHb OCHOBAHUM JJi1 IPUOCTAHOBIICHUS! WM OTKa3a B
MPEAOCTABICHUN MYHUITUTIATBHON YCITYTH.

[IpuocTaHoBieHUE MPENOCTABICHUS MYHULMNAIBHOM YCIYTM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu HE MPETyCMOTPEHO.

OTka3 B TIeEpeBOjI€ KUJOTO TMOMEIICHHUS B HEXHWIOE MOMEIICHUE WM HEXKUIIOTO
MIOMEILIEHUS B KUJIO€ TOMEILIEHUE JOMTYCKAETCs B Cy4ae, ecllu:

1) 3asiBUTEJIEM HE MPE/ICTABJICHBI TOKYMEHTBI, ONpEEeIeHHbIE TyHKTOM 2.6.1
HACTOSIIEr0 aJMUHUCTPATUBHOTO perjamMeHTa, OOs3aHHOCTh 10 TMPEICTABICHHUIO
KOTOPBIX C Yy4eTOM NyHKTa 2.6.3 HacTOAIEro aJMUHUCTPATUBHOIO pErJIAMEHTA
BO3JIOKEHA HA 3asIBUTEIIS;

2) NOCTYIUIEHHs B YIOJHOMOYEHHBI OpraH OTBETa OpraHa TroCyJIapCTBEHHOU
BJIACTH, OpraHa MECTHOTO caMOyIpaBlieHHs JMOO TOABEJOMCTBEHHONW OpraHy
TrOCYJapCTBEHHOW BIJIACTH WJIM OPTaHy MECTHOTO CaMOYIPABIICHHS OpraHU3alliu Ha
MEXBEJOMCTBEHHBIN 3aMpoC, CBUAETEILCTBYIONIETO 00 OTCYTCTBUU JTOKYMEHTa M (WJIH)
uHbopManuyu, HEOOXOMUMBIX [UIsl TEepeBoJa  JKUJIOTO TOMEHICHUS B HEXUIOE
MOMEIICHUE WIM HEXKWIOTO TOMEIICHUS B KWUJIOE MOMEIICHHE B COOTBETCTBUU C
MyHKTOM 2.6.1 HacTosmero agMUHUCTPATUBHOTO PEriiaMeHTa, €CJIU COOTBETCTBYIOIIUI
JIOKYMEHT HE ObLI MPEJCTABJICH 3asBUTENEM IO COOCTBEeHHOW uHHMIMatuBe. OTKa3 B
MEepPEBOJIC KUJIOTO MOMEIICHUS B HEXUIOE MOMEIIEHHUE WJIM HEXHUJIOr0 MOMEIICHUs B
KUJIOE TIOMEIlEHWE IO YKAa3aHHOMY OCHOBAaHMIO JOIYCKaeTcs B ciy4yae, ecliu
YIOJHOMOYEHHBII OpraH IMOCJE MOJYy4YEeHHS OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc
YBEJIOMUJI 3asBUTEIIA O MOJYYEHUH TaKOro OTBETA, MPEAJIONKUI 3asBUTEIIO MPEICTaBUTh
JOKYMEHT U (uin) uHpopMaino, HEOOX0IUMbIE ISl TIEPEeBOJia KUJIOTO MOMEIICHUS B
HEXUJIOEC TIOMEIICHUE WM HEXWUJIOro TMOMELIEHHUS B  JKUAJOE IOMEIICHHE,
MPEYCMOTPEHHBIE IMYHKTOM 2.6.1 HAcTOSIIEro aJMUHUCTPATUBHOIO pErjaMeHTa, U He
MOJIYYWJT TaKue JOKYMEHT U (W) uHGOpMaIMio B TCUCHHE MATHAIIATA pabounx AHEH
CO JIHSI HAIIPaBJICHUS YBEIOMIICHUS;

3) mnpencraBiieHHs] JOKYMEHTOB, OINpPEACNEHHBIX IyHKTOM 2.6.1 Hacrosiero
aIMUHUCTPATUBHOIO PErJIaMeHTa B HEHa JIeXKAaIUil OpraH;

4) HecoOI0IeHne MPeyCMOTPEHHBIX cTaThei 22 JKuaumiHoro kojekca ycloBUN
nepeBoja NOMEIICHHs], @ UMEHHO:

a) eciM JOCTYIl K MEPEeBOJUMOMY MOMENICHUIO HEBO3MOXKEH 0€3 HCIOIb30BAHUS
MOMENICHUHN, O00ECTeUnBAIONIUX JOCTYN K KHUJIBIM TOMEIIECHUSM, WJIH OTCYTCTBYET
TEXHUYECKasi BO3MOKHOCTh 000PYJI0BaTh TaKOM MOCTYN K JaHHOMY MOMENIEHUI0 (Ipu
MEePEBO/IE JKUIIOTO MOMEIIEHHUS B HEXKHIIIOE TOMEIICHUE);



0) ecnu MepeBOAMMOE TOMEIICHUE SBIISETCS YACTBIO JKMIJIOTO TOMEIIEHUS JHU00
UCIIOJIb3YeTCSl COOCTBEHHMKOM JaHHOTO TIIOMEIICHHUS WM HHBIM TPakJIaHUHOM B
KayecTBE MECTa IIOCTOSIHHOIO MpOKUBaHUS (IpHU IMEpPEBOAE >KHIOTO IMOMEIICHUS B
HEKHUIIOE TIOMEIICHHUE);

B) €CJIM NMPaBO COOCTBEHHOCTH Ha MEPEBOJAUMOE MOMEIIEHHE OOpPEMEHEHO MpaBaMu
KaKUX-JILOO JINII;

I) €ClIM IOoCJie IepeBoAa W3 JKUIOrO IOMELIEHUS B HEXWIOE IOMEIIECHUE
UCKJTIOYEHA BO3MOKHOCTH JIOCTYIA C HCIOJIH30BAaHUEM MOMEIIEHUH, 00ecTeunBarOIInX
JOCTYI K KHJIBIM TIOMETLIEHUSIM;

1) €CJIM TIPY NIEPEBOJIE KBAPTUPBI B MHOTOKBAPTHUPHOM JIOME B HEXKHUIIOE ITOMEIIEHUE
HE COOJIOZCHBI CIIEYIOUINE TPEOOBAHMS:

- KBapTHpa PacIloioKeHa Ha MepBOM ATaKe YKa3aHHOTO I0Ma;

- KBapTHpa Pacroiio’KeHa BhIIIE MEPBOro 3Taka yKa3aHHOTO JIoMa, HO MOMEIICHHUS,
PACIIOJIOKEHHBIE HENOCPEACTBEHHO IO KBApTUPOM, IIEPEBOJMMOM B  HEXKWIIOE
MOMEIIIEHUE, HE SIBIISIFOTCS YKHUIIBIMHU;

€) TaKKe He JOIMYCKaeTCs:

- MEpPEeBOJ KUJIOTO MOMEIIEHUSI B HAEMHOM JIOME COI[MAJIbHOI'O MCIOJIb30BAHMS B
HEXXHUJIOE TTOMEILEHUE;

- MEPEBOJ KWJIOTO MOMEIICHUS B HEXWIOE MOMEIIEHUE B IIEJISIX OCYIIECTBICHUS
PEJIUTHO3HOU e TEHHOCTH;

- NIEPEBOJI HEKUIIOTO MOMEIICHHSI B KUJIOE MOMEIIEHUE €CIN TaKoe MOMELIEHUE He
oTBedaeT TpeboBaHUsAM, ycTaHOBIIeHHbIM [loctanoBnenuem IlpaButensctBa PO ot 28
STHBaps 2006 T. Ne 47
«O0 yrBepxkaeHuu IlonoxeHuss o0 NpU3HAHMM TOMELIEHUS JKUJIBIM IOMEUICHUEM,
JKUJIOTO TOMEIIEHUS HENPUTOAHBIM JUIsl TPOKUBAHMS, MHOTOKBApTHPHOTO JOMa
aBapHUIHBIM M TOJJICKAIIUM CHOCY MM PEKOHCTPYKIIMH, CaJ0BOTO JIOMA KUJIBIM JIOMOM
U OKWJIOTO JIOMa CaJIOBBIM JIOMOM» WJIM OTCYTCTBYET BO3MOXHOCTH 00€CIeYUuTh
COOTBETCTBHE TAKOT'O MOMEILIEHUSI YCTAHOBJIEHHBIM TPEOOBAHUSM.

5) HECOOTBETCTBUS MPOEKTA MEPEYCTPONCTBA U (UIIK) MEPEIIIAHUPOBKY TOMEIICHUS
B MHOT'OKBapTUPHOM JIOM€ TPEOOBAHUAM 3aKOHO/IaTEIIbCTBA.

Hemnonydyenne wunu HeCBOEBPEMEHHOE IOJIyYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 agAMHUHHCTPAaTUBHOIO perjamMeHTa M 3alpOLICHHBIX B TOCYJAapPCTBEHHBIX
oprasax, opraHax MeCTHOI'O CAMOYIIPABJIEHHS W IOJBEIOMCTBEHHBIX IOCYAAPCTBEHHBIM
opraHaM WIM OpraHaM MECTHOTO CaMOYIPAaBJIEHUS OpraHu3alMsIX, B PacHOpsSKECHUU
KOTOPBIX HaXOJATCS YKa3aHHbIE JOKYMEHTbI, HE MOXET SBIATbCSI OCHOBaHUEM JUIS
OTKa3a B IIEPEBOJIC JKWJIOIO IIOMEIIEHHUS B HEXKWUIOE IOMELICHHE WM HEXHWIOro
MIOMEILEHUS B KUJIO€ TOMEILECHNUE.

2.9. Tlepedenp yciayr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U OOS3aTEIBHBIMU IS
NPEIOCTABICHUS] MYHHUIMIAIbHONM YCIYrM, B TOM YHCJE CBEJIEHUS O JIOKYMEHTE
(IokyMeHTax), BblAaBaeéMOM (BbIJABa€MbIX) OpraHU3AlUSIMU, YYACTBYIOLIMMU B
IPEIOCTaBICHUA MYHULIMIIATIBHON YCIYTH.

VYcnyru, KOTOpble — SABISAIOTCS ~ HEOOXOJUMBIMM M 00S3aTEIbHBIMH  JUIS
IPEIOCTABIECHNS] MYHULIUIIATbHON YCIIYTH:

1) ycllyra o MOJArOTOBKE MPOEKTa MepeyCcTporcTBa U (UJIU) MEepEIaHupPOBKU
NEPEBOJIMMOTO MOMEIIEHUs (B CiIydae, eclid MepeycTpoMCcTBO U (MJM) MeperiaHipOBKa
TpeOyroTcs /Ui 0OecreueHus: MCIOJIb30BaHUS TaKOrO MOMEUIEHUS! B KayecTBE >KHIIOTO
WJIM HEKUJIOTO NTOMEIIEHMS);

2) opopmieHre JOKyMEHTa, YAOCTOBEPSIONIEr0 IMpaBa (MOJTHOMOYMS)



OpeICcTaBUTENsl, B Cllydae, €ClIM 3a IPEJOCTaBIEHUEM YCIyrM oOpamiaercs
IIPEACTaBUTENb 3AsIBUTEIIS;

2.10. Ilopsimok, pasMep U OCHOBAaHHS B3UMAHUS TOCYIAPCTBEHHOW MOLLIWHBI WU
WHOU IUIAaThl, B3UMAEMOU 32 MTPEJOCTABICHUE MYHUIIUITAIIBHON YCIIYTH.

[IpenoctaBieHre  MyHUIUMOAIBHOW  yCIYyTM  OCYIIECTBIAETCS  OECIUIaTHO,
rocyJapCcTBEHHas MMOUUIMHA HE YIJIAYUBAETCS.

2.11. Ilopsnok, pa3Mep U OCHOBaHMUS B3MMAHMS ILIATHI 32 MPEIOCTABICHUE YCIYT,
KOTOpBIE  SIBIISIIOTCSI  HEOOXOJMMBIMH U 00OS3aTENIbHBIMU  JUJISL  MPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTH, BKJIOYas MHGOPMALIMIO O METOJUKE pacueTa pa3mepa TaKou
IUIaTHI.

[lopsnok, pa3Mep M OCHOBAaHMS B3UMaHHs IUIAThl 3a MPEIOCTABICHHUE YCIYT,
YKa3aHHBIX B MyHKTE 2.9 HACTOAILIET0 aJMHUHHCTPATUBHOTO PErJIAMEHTA, ONPEAEIISIEeTCS
OpraHu3alys MU, IPEJOCTABIAIOIINMY JAHHBIE YCIYTH.

2.12. MaxkcuManbHbld CPOK OXHUIAHHUS B OYEpeauM IMpHU MOJAYe 3ampoca o
MPEAOCTABICHUN TOCY/IapCTBEHHOW WJIM MYHHUIMNAIBHOM YCIYTM W TNpPU TOJIYYEHUU
pe3ynbpTaTa Ipea0CTaBICHUS TOCYAapCTBEHHON MM MYHUIIUIIAIbHON YCIyTH.

MakcuManeHbIi CpPOK OXHUIAHUS B OYepead TMpU [oAaye 3asBICHUS O
NPEIOCTABICHUH MYHHMLMIAIBHON yCIyTM M TOpH TOJYYEHUU pe3yibTaTa JaHHOU
MYHULUIIAJIBHON YCIYTH HE I0JHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok ¥ TOpANOK pErucTpanuuu 3ampoca 3asBUTENSI O MPEIOCTaBICHUU
rOCYJapCTBEHHOW MJIM MYHULMIIAJBbHON yCIIYTH.

3asBIIEHUE O TMPEIOCTABICHUM MYHULUNAIBHOW YCIYIH, MPEICTaBICHHOE
3asiBUTENIEM JIMYHO JMOO €ro TMpe/CTaBUTEIEM, PETHCTPUPYETCS YIOJIHOMOYCHHBIM
opraHoM B TeueHue 1 pabodero Hs ¢ AAaThl NOCTYIUIEHUS TAaKOTO 3asIBICHHUS.

3asBI€HHE O TPENOCTaBICHUM MYHHMLIMNAIBbHON  YCIYr'W, MpeICTaBICHHOE
3asBUTENIeM MO0 ero npeacraButeneM uepes MOL, peructpupyercs yrnoJIHOMOUYEHHBIM
OpraHoM B JIeHb nocTyruieHuss oT MOLI.

3asBiieHHe, ocTynuBIIee B AekTpoHHOU Gopme Ha EIITY, PIIT'Y peructpupyercs
YIOJHOMOYEHHBIM OpPraHoM B JIEHb €ro IIOCTYIJIEHUS B ClIy4a€ OTCYTCTBHS
aBTOMATUYECKOM perucTpauuu 3amnpocos Ha EIIT'Y, PIITY.

3asiBieHHe, OCTyNUBIIEE B Hepabouee BpeMsi, pErUCTPUPYETCS YIOIHOMOYEHHBIM
OpraHoM B MEPBbIN pabOunii eHb, CACAYIOMIHNI 3a THEM €ro MOJTyUCHHUS.

2.14. TpeboBaHUs K TOMEIIEHUSM, B KOTOPBIX TPEIOCTABISAIOTCS MYHHIIMITATBHBIC
YCIYTH, K 3aly OXHUJAHUSA, MecTaM JJis 3aloJHEHUs 3alpoCcoB O MPEJOCTABICHUU
MYHHUIMIAIBHON yCIyru, MHPOPMALMOHHBIM CTEHJaM C oOpa3laMy UX 3alOJHEHUs U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEIOCTABICHUS KXKIOH MYHHUIIMIAIbHON
YCIyTH, B TOM YHUCJIe K 00€CIIEUEHHUIO JOCTYITHOCTHU JJIsi HHBAJINOB YKAa3aHHBIX O0BEKTOB
B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Pocculickoit depepanum 0 cONUAIBHON 3alIuTe
MHBAJIHJIOB.

2.14.1. TlomemieHuss  YNOJHOMOYEHHOrO  OpraHa i  [PEJOCTaBICHUs
MYHHIMITAIGHON YCIIYTH pa3MENaloTCs Ha TMEPBOM JTaXKe 3/1aHus, O0OpPYIOBaHHOTO
OTJIEJIbHBIM BXOJIOM, JHOO B OTHAEIBHO CTOSILIEM 3JaHUHM JUIsi CBOOOJHOTO JOCTyma
3agBuTeniel. llepeqBueHne MO MOMEUIEHUSM YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
MPOBOJIUTCSI IPUEM 3asiBIICHUS M JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYyAHEHUMN s
JIMI] C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 3/10POBbSI.

[Ipu pacnosnioxkeHUH TOMELIEHUS! YIMOJIHOMOYEHHOIO OpraHa Ha BEpPXHEM 3Taxe
CHEIUAINCTHI YITOJIHOMOUYEHHOTO OpraHa 00s3aHbl OCYIIECTBISTh IPUEM 3asiBUTENICH Ha
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IEPBOM 3TAXKE, €CIU [0 COCTOSHUIO 3/I0pPOBbsI 3adABUTE]Ib HE MOXET MOJHATHCS I10
JIECTHHMIIE.

Ha Teppuropun, mpuneraronmesdn K 34aHUI0  YIIOJHOMOYEHHOIO  OpraHa,
OpPraHU3yIOTCS MECTa JJIsl NapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTa JJIs
NapKOBKH aBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB (He MeHee 10 mpoIeHTOB MeCT, HO He
MEHee OJIHOrO MecTa), JOCTyH 3asBUTENeHl K MapKOBOYHBIM MECTaM SIBJISETCS
OecIIIaTHBIM.

[TomenieHre yHNOJHOMOYEHHOTO OpraHa Jis IpHeMa 3asBuTenell olopynyercs
UH(POPMALMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3zMeriaercs popma 3asBIeHUs ¢ 00pa3oM
€€ 3aloJHEHWs W TMepedYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHHULIUIIAJIBHON YCITYTH.

Ilomemenns, B KOTOPBIX OCYHIECTBIISIFOTCS JEHWCTBHS IO IPEIOCTABICHUIO
MYHUIUIAIIBHOM yCIIyTH, 00€CTIeYMBAIOTCS] KOMITBIOTEPaMH, CPEJICTBAMU CBSI3U, BKIIIOYas
JOCTYN K MHPOPMAIIMOHHO - TEJIEKOMMYHHKAIIMOHHON ceTH «/HTepHeT», OprTeXHUKOMH,
KaHIEIAPCKUMHU  NPUHAIICKHOCTAMH,  MH(MOPMALMOHHBIMU U CIPABOYHBIMU
MaTepuallaMy, HarsiHOM uH(OpMmanued, CTYIbsIMM M CTOJIaMH, CpEeACTBaMHU
MOKapOTYIICHUS U OMOBEIICHHS] O BOSHUKHOBEHUH YPE3BBIYAHHON CUTYyallUU, TOCTYIIOM
K PETMOHAIBHON CHCTEME MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJICHCTBUS, a TaKKe
o0ecrieunBaeTcsl JIOCTYHHOCTh JUII HWHBAJMIOB K YKa3aHHBIM IIOMEIIEHUSIM B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoil denepanumu O COUUAIBHOW 3aIlUTE
MHBAJIHNJIOB.

3ai  OXMJaHWA, MecTa Ul 3aloJIHEHUs 3alpocoB M IpUEMa 3asBUTENEH
000pYyIYIOTCS CTYNBSAMU, U (WIN) KPECETbHBIMU CEKIIMSAMU, U (MIH) CKAaMbSMHU.

Nudopmanionnble  MaTepuainbl, MNpeAHa3HAYEHHbIE Ui  MHGOPMUPOBAHUS
3asBUTENIEH O TOPSAAKE MPEIOCTABICHHUS MYHHUIMIAIBHON YCIYI'H, pa3MEIlaloTcsl Ha
UH(POPMAIIMOHHBIX CTEH/aX, PAacIOJIOKEHHBIX B MecTaxX, 00eCHeuMBalOLUX JOCTYI K
HUM 3asIBUTEIICH.

Nudopmanrionnple  MaTepuainbl, MpeAHa3HAYeHHbIE Uil  MHGOPMUPOBAHUS
3asgBUTENIE O MOPSAKE MPEJOCTABICHUS MYHULMIAIBHOW YCIyTH, pa3MeElIalTCs Ha
UHPOPMAIIMOHHBIX CTEH/AX, PAaCIONIOKEHHBIX B MeCTaxX, 00ECHeuMBaIOLIUX JOCTYI K
HUM 3asiBUTENIEH, U OOHOBIISIIOTCS MPU M3MEHEHUH 3aKOHOAATENbCTBA, PErYIHPYIOLIETO
NpeOCTaBICHUE MYHULIMNIATBHON YCIYTH, U CIIPABOYHBIX CBEACHMIA.

WudopmalioHHble CTEHABl JOJDKHBI PaclojaraThCsi B MECTE, JOCTYIHOM JUIS
POCMOTpa (B TOM YHUCIIE MTPHU OOJIBIIIOM KOJIMYECTBE TIOCETUTENECH ).

2.14.2. Jlnsa obecrnedyeHus AOCTYMHOCTU TIOJYYEHUS MYHHUIMMIAIBHON YCIYrd
MaJIOMOOWIBHBIMM ~TpYNIaMH HaceleHHs 3JaHUs M COOPYKEHHUs, B KOTOPBIX
OKa3bIBAETCS YCIIyra, OOOPYAYIOTCS COTJIaCHO HOpMaTuBHBIM TpeboBanusiM «CII
59.13330.2016. Csox npaBun. JlOCTYIHOCTh 3JaHUM W COOPYKEHMM IS
MaJOMOOMJIbHBIX Ipynn HaceneHus. AkryanusupoBannas pegakuuss CHull 35-01-2001».

B xabunere no npuemMy MaJoMOOUJIBHBIX TPYII HaCEICHHSI UMEETCS] MEAULIMHCKAs
anTeuyka, NMUTheBas BoJa. I[Ipm HEOOXOOUMOCTH COTPYAHHMK YINOJIHOMOYEHHOI'O OpraHa,
OCYIIECTBIISIFOIIMI MMPUEM, MOXKET BbI3BATh KapeTy HEOTJIOKHONU CKOPOW MOMOIIIH.

[Ipu oOpameHun rpakJaHUHA C HApYMICHUSMH (YHKLIUN OIOPHO-ABUTaTEIbHOTO
ammapara paOOTHUKH  YIOJHOMOYEHHOTO OpraHa MpeanpUHAMAIOT — CIEIyIoIne
NEeUCTBUS:

- OTKpBIBAIOT BXOJHYIO [BE€Ph U TMOMOTaIOT TpPaXAaHUHY OeCHpensiTCTBEHHO
IOCETUTh 3JaHHME YIOJIHOMOYEHHOI'O OpraHa, a TaKXKe 3apaHee MNpeaylnpekIarT o
CYLIECTBYIOUINX Oaphepax B 3/1aHUU;
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- BBISICHSIIOT 1I€J1b BU3MTA I'PAXK/IaHWHA U CONPOBOXKJIAIOT €r0 B KAOMHET 110 MPUEMY
3asBJICHUS]; IOMOTAIOT IPAKAAHUHY CECTh Ha CTYJ WJIM PacloyiaraloT Kpeciao-KOJSACKY Yy
CTOJIa HAIPOTHUB CHEIMAINCTA, OCYIIECTBIISAIOIIETO IPUEM;

- COTPYIHHUK YIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBISIOIIMN IMPUEM, NPHUHUMAET
rpaXJaHUHA BHE O4YepeAH, KOHCYJIbTUPYET, OCYIIECTBISET IPUEM 3asBIICHUS C
HEOOXOJAUMBIMH JOKYMEHTaMHU, OKa3bIBA€T MOMOIb B 3aIOJHEHUU OJAHKOB, KOMHUPYET
JIOKYMEHTBI;

- 10 OKOHYaHMM TPENOCTABICHUS MYHUIUNAIBHOW YCIyTH COTPYIHUK
YIIOJIHOMOYEHHOT'O OpraHa, OCYIECTBIISIOIUN TPUEM, IIOMOTAeT I'pakJaHUHY TOKUHYTh
KaOMHET, OTKpPbIBAET [BEPH, COMPOBOKIACT TIpPa)KTaHMHA [0 BbIXOJAa M3 3JaHUS U
IIOMOTaeT MOKWHYTh 3JaHHE; MEpPEeNacT Ipa)AaHHHA CONPOBOXKIAIOIIEMY JIUIY WM I10
€ro JKeJIAHUIO BbI3bIBAET aBTOTPAHCIIOPT M OKA3BIBAET COAECUCTBUE MPH €T0 MOCAIKE.

[Tpu obpamieHuu rpaxjiaH ¢ HeIOCTaTKaMU 3peHUs] PAOOTHUKU YIOJIHOMOYEHHOIO
oprasa NnpeAnpUHUMAIOT CIEAYIOIUE AeHCTBUS:

- COTPYAHHUK YIOJHOMOYEHHOTO OpraHa, OCYILECTBIISIIOIIMNA IMpPHEM, MPUHUMAET
rpakJJaHMHA BHE OYepein, IOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIbTHPYET,
BCJIYX NPOYUTHIBAET JOKYMEHTHI U Jajiee M0 HEOOXOAMMOCTHU MPOU3BOJIUT UX BbIIAUY.
[Ipu oOmieHMU ¢ TpPaXTAHUHOM C HEJAOCTaTKaMHU 3pPEHUS HEO0OXOAUMO O0O0IaThCs
HEMOCPEICTBEHHO C HUM CaMHM, a HE C CONPOBOXKIAIOIIMM €ro JHLOM, B Oecene
HOJIb30BaThCsl OOBIYHON Pa3rOBOPHOM JIEKCUKOW, B TIOMEIIEHUU HE CIEAYEeT OTXOAUTh OT
Hero 6e3 npeaynpexIeHus;

- COTPYIHHUK YIIOJIHOMOYEHHOI'O OpraHa OKa3blBaeT IOMOIIb B 3aNOJHEHUU
OJIaHKOB, KOMUPYET HEOOXOAUMbIE JOKYMEHTHI. [l MOANUCAHUS 3asBICHUS MOJBOJIUT
JUCT K aBTOPYYKE IpakJaHUHA, [IOMOTaeT COPUEHTUPOBATHCS U MoAnucath Omask. [lpu
HEOOXOJIMMOCTH BBIJAIOTCS MAMSATKH JUIsl CIA00BUASIIIUX C KPYIHBIM LIPUPTOM;

- 10 OKOHYaHMM TMPENOCTABICHHUS MYHHUIMNAIBHOW YCIYyTU  COTPYIHHK
YIIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBIISIIOIINN pUueM, IOMOTaeT rPaKAaHUHYy BCTaTh CO
CTyJia, BBINTH U3 KaOWHETa, OTKPBIBAET JABEPH, COMPOBOXKIACT IPaKJaHMHA K BbIXOAY M3
3/1aHUs, U TPOBOKAET Ha YJUIy, 3apaHee MPEAYNpEeNnB MOCETUTENS O CYIIECTBYIOIIUX
Oapbepax B 3[JaHHMHM, TIepeAacT TpakJaHHHA COMPOBOXKIAIOLIEMY JIMIYy WM IO JKEJIaHHIO
rpakJaHNHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu obOpamenun rpaxxaaHuHa ¢ aedextamu ciyxa paOOTHUKH YHOJHOMOYEHHOTO
oprasa NnpeAnpUHUMAIOT CIEAYOINE AEHCTBU:

- COTPYAHHMK YIIOJTHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIIMN MPUEM TpaxKIaH C
HapyLIeHHEM ClIyXa, 00palaeTcsi HEMOCPEICTBEHHO K HEMY, CIIpAIlIMBAeT O L€ BU3UTA
U JJAa€T KOHCYJBTALMI0 PAa3MEPEHHBIM, CIIOKOWHBIM TEMIIOM PEYH, TP 3TOM CMOTPHUT B
JIMIO TOCETUTENS, TOBOPUT SICHO, CJIOBA JONOJHAET NOHSTHBIMU YKECTaMH, BO3MOKHO
oOuieHne B MNHCbMEHHOW QopMe uO0 uepe3 MepeBOAYMKA JKECTOBOTO  s3bIKa
(cypnomepeBoaunKa);

- COTPYAHHMK YIOJHOMOYEHHOTO OpPraHa, OCYIIECTBIIIOIIMA IPUEM, OKa3bIBAECT
MOMOIIlb ¥ COJACWCTBUE B 3alOJHEHUU OJAHKOB 3asiBICHUH, KOMUPYET HEOOXOIMMBIE
JIOKYMEHTBI.

2.143. TpeboBanuss K KOM(OPTHOCTM ¥ JOCTYIMHOCTH MPEJOCTaBICHHUS
MyHULMNAIBHON ycinyrn B ML ycranaBnuBaroTcs nocraHosieHueMm [IpaBurenscTBa
Poccuiickoit ®enepatmu ot 22.12.2012r Ne 1376 «OO0 yrBepxkaenun IlpaBun
OpraHu3alMy  JIeATEeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX ILIEHTPOB  MpPEJOCTaBICHUS
rOCYAApCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI».

2.15. Iloka3zaTenu AOCTYMHOCTH U Ka4y€CTBA MYHULIUIIAJILHOMN YCIYTH.
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KoyuecTBO B3aMMOJIENCTBHI 3adBUTENII C COTPYAHUKOM YIOJHOMOYEHHOTO
oprasa npu npe0CTaBICHUH MyHUIIUNIAIBHON yCIyTH - 2.

[TponomKUTENPHOCTD B3aMOJIEUCTBUN 3asIBUTEIS C COTPYAHUKOM
YIOJHOMOYEHHOTO TP MPEI0CTABICHUA MYHUIIUTIAIBHOM YCIyTH - HE OoJiee 15 MUHYT.

Bo3moxHOCTh monydeHuss uHQOpMAIMU 0 XOJe MPEIOCTABICHUS MYHHUIIMITATBLHOM
YCIIyTH, B TOM YHCJI€ C HCIOJIb30BaHWEM HH(OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA.

2.15.1. VHpiMM T1IOKa3aTEIsIMU KayecTBa M JOCTYIIHOCTH IPEJOCTaBICHUS
MYHULUNIAIBHON YCIIYTHU SIBJIFOTCS:

PacCIOIOAKEHHOCTh ITOMEIICHUN YITOJJHOMOYEHHOTO OpraHa, MpeHa3HAYCHHBIX I
MPEJOCTABIICHUS MYHULHMNAIBHOW YCIYTM, B 30HE€ JOCTYIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MArUCTPAIISAIM;

CTeleHb  HMH()DOPMUPOBAHHOCTH  3asBUTENS] O  MOPSAKE  MPEJOCTaBIICHUS
MYHUIUIATBHON YCIyTH (IOCTYMHOCTh HMHGPOPMAIMM O MYHHUIUIAIBLHON YyCiyre,
BO3MOXXHOCTb BBIOOpa criocoba mosydeHust tHPopMaIim);

BO3MOXHOCTb  BbIOOpa 3asBuTeneM ¢GopM  oOpamieHuss 3a  MOJTy4eHHEM
MYHULIANIAJIBHON YCIIYTH;

JOCTYITHOCTb OOpalieHusi 3a MPEeJAOCTaBICHHUEM MYHUIMIIAIBHONW YCIYTH, B TOM
qUCIIe JIJIS JIUL] C OTPAaHUYEHHBIMU BO3MOKHOCTSAMH 370POBbSI;

CBOEBPEMEHHOCTh MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYyIM B COOTBETCTBUU CO
CTaHJAPTOM €€ IPEIOCTABIICHNS;

COONIOZICHNE CpPOKOB TMPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH M CPOKOB
BBIMIOJIHEHUSI AJMUHUCTPATUBHBIX MPOLENYp MpPU MPEAOCTABICHUU MYHUIUIAIBHON
YCIIYTH;

BO3MOJKHOCTb TOJIy4Y€HHUS MHPOpPMALMK O XOJE MPEIOCTaBICHUS MYHUIIUIATIbHOU
YCIyTH;

OTCYTCTBHE OOOCHOBAHHBIX JKajlo0 CO CTOPOHBI 3asBUTENS IO pe3yJbTaTaMm
MPEOCTABICHUSI MYHUIIUITAIBHON YCIIYTH;

OTKPBITBIA JTOCTYN [JIsl 3asiBUTENIed K WHGOpPMAMM O TOPSAKE W CpOKax
NPEIOCTABICHUS ~ MYHHIMMAIBHON  YCIyTH, TOpsSAKe O0OKajJoBaHHWS  JCHCTBUM
(Oe3nelicTBUSA) YHOJHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIMOJHOMOUYEHHOTO oOpraHa
100 crenrairucTa yrnoJHOMOYEHHOTO OpraHa;

HaJIM4Me  HEOOXOJMMOTO M JIOCTAaTOYHOTO  KOJMYECTBA  CICIHAIUCTOB
YIOJIHOMOYEHHOTO OpraHa, a TaKXe MOMEIICHUN YIOJHOMOUYEHHOTO OpraHa, B KOTOPBIX
OCYILIECTBIIACTCS MMPUEM 3asIBICHUI U JOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YIOTHOMOYEHHBIM OPraHOM OOECIIEYMBACTCS CO3JJaHNE HHBAIUIAM U HHBIM
MaJOMOOWIJIBHBIM ~ TpylmaM  HaceJeHHs  CICNYIONIMX  YCIOBHA  JOCTYITHOCTH
MYHUIIMNIAIBHOW  YCIYTM B COOTBETCTBHM C TPEOOBAHHUSIMHU, YCTAaHOBJICHHBIMU
3aKOHO/IATEJIbHBIMA U UHBIMA HOPMATHUBHBIMH MPABOBBIMH aAKTAMH:

OKa3aHWE WHBAJIUIAM TMOMOIIM, HEOOXOIUMOM MJIs MONY4YeHHsS B JTOCTYITHOM IJis
HUX Qopme MHPOpMAIMK O TPABHUIIAX MPEJOCTABICHUS MYHUIIUTIATHHONU YCIIYTH, B TOM
yuciae 00 oQOpMIICHHH HEOOXOAUMBIX IS TOJYYEHUS MYHHIIUNAIBHON YCIyru
JOKYyMEHTOB, O COBEPIICHUH WMMHU JIPYTUX HEOOXOAMMBIX NIl TOJy4YeHUs
MYHULUNIAJIBHON YCIIYT'U ACUCTBUN;

MPEIOCTABICHUE  MYHUIMIAIBHOW  YCIAYTM  HMHBAIMAAM 1O  CIyXy, IpHU
HEOOXOIMMOCTH, C UCIIOJIB30BAHMEM PYCCKOTO JKECTOBOTO SI3bIKa, BKIIFOYAs 0OecTieueHUE
JIOITYCKa B MIOMEMICHHUE CYPIOTIEPEBOTIHKA, TH(IOCYPAOTIEPEBOTUNKA;
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OKa3aHWe MOMOIIY WHBAINWJIAaM B MPEOAOJICHUH 0aphepoB, MEIIAIOUIUX MOTYYCHHUIO
MYHULMIIAJILHON yCIIYTH HapaBHE C APYTUMU JTULAMHU.

2.15.3. IIpu npenocTaBIeHU MYHHUIUITAIIBHON YCIIYTH B3aUMOJICHCTBHUE 3asIBUTEIIA
CO CIEIHUATNCTOM YIMOJHOMOYEHHOTO OpraHa OCYIECTBIISIETCS MPU JTUYHOM OOpalieHrun
3asIBUTEJIA:

JUIS TIONydyeHuss WHQPOpPMAllMKM IO BOIPOCAM MPEIOCTABICHUS MYHHIIMIIATIbHOMN
YCIIYTH;

JUTSl TIOJ1aY¥ 3asIBJICHUSI U JOKYMEHTOB;

VTS TIOJTYYeHHs] THPOPMAIIMU O X0JIe TPEIOCTaBICHHS MYHUIIUIIATLHOU YCIIYTH;

JUISL TIOTYYEHUS PE3yJIbTaTa MPEAOCTABICHUS MYHUIUIIAIIBHON YCIIYTH.

[TponomKkUTENEHOCTD B3aHMMOJICUCTBUS 3asBUTECIISI co CIICIUAIICTOM
YIOJIHOMOYEHHOTO OpraHa He MOXKET MPEBBIIIATh 15 MUHYT.

2.15.4. TllpenocraBnenre MyHUIUTIATBbHON ycayr B M®ILl BO3MOXHO Npy HATUYUU
3aKIFOYEHHOTO COTJIAIICHUS O B3aUMOJCHCTBUHM MEXKY YIIOJTHOMOYEHHBIM OPraHOM M
M®II.

YnomHOMOUYEHHBIM opraH o0ecneynBaeT HMHPOPMUPOBAHHUE 3asIBUTENCH O
BO3MOXXHOCTH TOJIYYEHUS MyHUIMNAIbHON yciyru Ha 6aze M®L[. B ciaywyae nmonmaum
3asBJICHHAS O NPENOCTAaBICHHMM MYHHIMNAIbHOW yciayru B MO®IL[ HemocpeacTBeHHOE
MIPEA0CTABICHUE MYHUIIUIIATIBHON YCIYTH OCYIIECTBISAETCA YIIOJIHOMOYEHHBIM OPTaHOM.

2.16. Uuple TpeboBaHHMS, B TOM YHCJIEC YyYUTHIBAIOUIME OCOOCHHOCTH
MPEJOCTABICHUS MYHHIUMIIAIBHON YCIYTH MO JSKCTEPPUTOPHAIBHOMY MPUHLMUNY H
0COOEHHOCTH MPEIOCTABICHHSI MYHUIIUTIATHLHOW YCIIYTH B 3JIEKTPOHHOM opMe.

2.16.1. 3agBuTeNb MIPEIOCTABISIET JOKYMEHTHI B OpPTaH, OCYIIECTBIISIIOIINMN TTepeBO
MOMEINIEHUS, TI0 MECTY HaXO0XKJICHHS MEePEBOUMOI0 MOMEIICHUSI HETTOCPEICTBEHHO JINOO
yepe3 M®PIL[ B COOTBETCTBHU C 3aKIIFOYEHHBIM UMHU B YCTaHOBJICHHOM [IpaBuTenscTBOM
Poccuiickoit @enepanuu NOpsJIKE COTIAIIEHUEM O B3aUMOJECHCTBUMU.

2.16.2. 3asButenp BOpaBe OOPATUTHCS 3a MPEAOCTABICHHEM MYHUIIMIIATBLHOM
YCAYTM W NOJaTh JIOKYMEHTHI, YyKa3aHHble B myHkTe 2.6.1  HacTtosimiero
aJIMUHUCTPATUBHOTO perjiaMmeHta B anekTpoHHo ¢opme uepes EIIY, PIITY c
HCIIOJIb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJAINMCAHHBIX JJIEKTPOHHOW IOIIMCHIO B
coOoTBEeTCTBUU C TpeOoBaHusamu dDenepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O06
ANEKTPOHHOU MOJIMUCH.

YnomHOMOUYEHHBIM opraH o0ecneynBaeT HMHPOPMUPOBAHHME 3asIBUTENCH O
BO3MOXHOCTH IOJIYYEHUs] MyHULIUNIAIBHOM yciayru uepes EINTY, PIIT'Y.

O6pamenue 3a ycayroi yepe3 EINTY, PIII'Y ocymecTBisieTcss myTeM 3amoTHEHUS
UHTEPAaKTUBHOW (opmbl 3asiBieHus (dhopMHpOBaHUS 3ampoca O MPEJOCTABICHUU
MYHHIIMIAIBHON YCIYTH, COACpPKAHUE KOTOPOTO COOTBETCTBYET TPEOOBaHUSM (OPMBI
3asBJICHUS, YCTAHOBJICHHOW HACTOAIIMM aJMHHUCTPATUBHBIM pEriiaMeHTOM) (Ianee -
3ampoc).

OOparmienne 3asBUTENsT B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM
obecrieurBae€T  BO3MOXXHOCTh  HAmpaBJi€HUS W  MOJY4YEHUS  OJHO3HAYHOU U
KOH(pUACHIIMATBHON MH(GOPMAIIMK, a TaKKe MPOMEKYTOUHBIX COOOIICHUN W OTBETHOMN
uHGOpPMAIIUM B DIIGKTPOHHOM BHUJAE C WCIOJIb30BAHMEM DJIEKTPOHHOW TMOANKHCH B
MOPSAJKE, IPEAYCMOTPEHHOM 3aKOHO1aTeNIbCTBOM Poccuiickon denepanuu.

2.16.3. Tlpu mnpeaocTaBI€HUHM MYHUIIMIATIBLHOM YCIYrM B 3JIEKTPOHHOU (opme
nocpenctsom EIITY, PIITY 3asButento obecrneunBaercs:

- modxy4eHue MHQPOPMAIUU O TOPSAKE U CPOKAX MPEIOCTABICHUS MYHUIIUTIATHLHON

YCIIYTH;
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- 3anmuCh Ha MpHEM B YIOJIHOMOYEHHBIM OpraH s NOJauyd 3asBICHUA U
JIOKYMEHTOB;

- (popMHpOBaHKE 3aPOCA;

- PUEM U PETUCTpaIisl YIOJIHOMOYEHHBIM OPraHOM 3aIpoca U JIOKYMEHTOB;

- IOJTy4YeHHEe pe3yibTaTa MPeAoCTaBICHUSI MyHUIIUITATLHON YCIYyTH;

- IOJTy4eHHEe CBEICHUI O XO/I€ BBITIOJIHEHHUS 3ampoca.

[Ipu HampaBiieHMM 3ampoca HCMOJB3YETCS MPOCTasl AJNEKTPOHHAs TMOJIUCH, MPU
YCIIOBUH, YTO JINYHOCTD 3asIBUTEIS] YCTAHOBJICHA MPU aKTUBALIMK YYETHOM 3aITUCH.

I11. CocTaB, noc/jie10BaTeIbHOCTh U CPOKH BHINMOJTHEHHS
aIMMHUCTPATUBHBIX MpoueaAyp (AeilcTBHUI), TPeOOBAHNS K MOPSAKY MX
BBITNIOJIHEHNSI, B TOM YHCJie 0COOEHHOCTH BHINMOJIHEHHUS A IMUHUCTPATUBHBIX
NpoueaAyp B JIEKTPOHHOH (popme

3.1. UcuepnsiBatouuii nepeyeHb aAMUHUCTPATUBHBIX IIPOLIETYP

1) mpuem wu peructpauusi 3asBICHUS M JIOKYMEHTOB Ha MPEJOCTABICHUE
MYHULIANIAJIBHON YCIIYTH;

2) ¢opMupoBaHME U HaNpaBJICHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OPraHbI
(opranuzanuu), yYacTBYIOIIHE B TMPEAOCTABICHUH MYHUIUNAIBHOW Yycayru (mpu
HEOOXOJTUMOCTH);

3) yBeAOMIIEHHE 3asBUTEIA O MPEACTaBICHUU JOKYMEHTOB U (W) MH(MOpMAIUU,
HEOOXOTMMOM /JIsl TPOBEACHUS TIEPEYCTPOICTBA U (MIIK) TIEPETUIAHUPOBKHU MTOMEIICHUS B
MHOT'OKBAapTUPHOM JIOME;

4) MpUHATHUE PEIICHUS O MEPEBOJIC WM 00 O0TKa3e B MEPEBOJIC KHUIOTO MOMEIICHUS
B HEXXHWJIOE WJIK HEXXHUIIOTO IOMEILEHUS B KUJIOE IOMEIIEHUE;

5) Bblgaua (HampaBJICHWE) JOKYMEHTOB IO pe3yibTaTaM TMpeJoCTaBIICHUS
MYHULUIIAJIBHON yCIIYTH.

brnok-cxema mpenocTaBieHHMs ~ MYHHUIMMNAJIbHOM  YCIYrM  IpejAcTaBlieHa B
[Ipunoxxenun Ne 1 x HacTosILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Tlpuem wu peructpaiusi 3asBICHUA U JOKYMEHTOB Ha IMPEJOCTaBICHUE
MYHHUIIUTIATIBHOW YCITYTH.

3.1.1.1. OcHoBanueM Hayana BBIIOJHEHUS aJIMHUHHUCTPATHUBHON IIPOLIEAYPHI
SBIIICTCSA TIOCTYIUICEHWE OT 3asBUTENS 3asBIICHUS W JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEJOCTABICHUSI MYHMIMIIAJIBHOW YCIYI'M, B YIOJIHOMOYEHHbIM oprad, EIIl, PIIT'Y
6o yepez MOLI.

3.1.1.2. Tlpu nuyHOM oOOpamieHUH 3asBUTEIS B YIOJIHOMOYEHHBIH OpraH
CIELUUANIMCT YMOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a TIpUEM U BbIAAUY

JIOKYMEHTOB:
YCTAHABJIMBAET JIMYHOCTh 3asIBUTEIISI HA OCHOBAHUM JIOKYMEHTA, YA0CTOBEPSAIOIIETO
€ro JIMYHOCThb, NPEACTAaBUTENSA  3aiBUTENs - HA  OCHOBAHMM  JIOKYMEHTOB,

YIOCTOBEPSIOIINX €r0 JIMYHOCTH U MOJTHOMOYHS (B CIy4dae OOpaiieHus MPeaCTaBUTENs);

MPOBEPSIET CPOK JICUCTBUS JIOKYMEHTA, YJOCTOBEPSIOWIETO €ro JIMYHOCTh H
COOTBETCTBUE AAHHBIX JTOKYMEHTA, YIOCTOBEPSIONIETO JINYHOCTh, JAHHBIM, YKa3aHHBIM B
3asBJICHUU O COIJIACOBAaHUU IEPEYyCTPOUCTBA U (WUJIM) MEPEIJIAaHUPOBKU MOMEIICHUS B
MHOTOKBapTUPHOM JIOME€ U MPUJIOKEHHBIX K HEMY JIOKYMEHTAX.

B xome mpuema JOKYMEHTOB OT 3asBUTENS WIM YIOJIHOMOYEHHOIO UM JIMLA
CIIELIMAIMCT, OTBETCTBEHHBIN 3a MPUEM U BbIIA4y JOKYMEHTOB, YAOCTOBEPSAETCS, YTO:

1) TeKCT B 3asBJI€HUU O MEPEBO/JIC MOMEUIECHUS MOAAAETCS TPOUTEHUIO;
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2) B 3asABICHUU O IEPEBOJIC TOMEIICHUs yKa3aHbl (aMuIIusi, UMs, OTYECTBO
(mocnenHee - MpU HAJIWYUHM) (U3HUECKOTO JIMIA JIMOO HAUMEHOBAHUE HOPUIUYECKOTO
JM1a;

3) 3asgBieHME O T[E€PEBOJAE IOMENICHUS IOJIMUCAHO  3afBUTEIEM  WIH
YIOJIHOMOYEHHBIHN MPEICTABUTEND;

4) mpunararoTcsi TOKyMEHTbI, HEOOXOAUMBIE JJI IPEIOCTABICHUS MYHHUIIUTIATIBHOMN
YCIIYTH.

[Ipu ycranoBneHu# (HakTOB OTCYTCTBHUSI HEOOXOAMMBIX JOKYMEHTOB, 00SI3aHHOCTD
[0 TPEAOCTABICHUI0 KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, IPU HECOOTBETCTBUU
MpEACTaBICHHBIX  JOKYMEHTOB TpeOOBaHUSM  HACTOSIIECTO  aJIMUHHCTPATHUBHOTO
periaamMeHTa - yBEAOMJIISIET 3asBHUTENS O BBIABJICHHBIX HEJOCTAaTKaX B IPEICTaBIECHHBIX
JOKYMEHTax M IpeaiaraeT IpUHATh MEPhI 0 UX YCTPAHEHHUIO.

B ciywae ecnu 3adBUTENh HACTAaMBAET HA NPUHATUU JOKYMEHTOB - IPUHHUMAET
IPE/ICTaBICHHbIE 3asIBUTEIIEM JOKYMEHTBHI.

B ciyuae ecnu 3asBUTENIb CAMOCTOSATEIBHO PEIIWII IPUHATH MEPBI MO YCTPAHEHUIO
HEJOCTAaTKOB, IIOCIIE MX YCTpaHEHHUs IOBTOPHO oOpamiaercss 3a MpeAoCTaBICHUEM
MYHUIUTIATEHON YCIIYTH B MopsIAKe, PETyCMOTPEHHOM HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

[lo okoHUaHMM TipueMa 3asBICHUA W NPWIATaeMbIX K HEMY JIOKYMEHTOB,
CIIELUAIIUCT, OTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB, BBIJIAET 3asBUTENIIO PACIHCKY B
MOJIyYEHUU OT HEro JOKYMEHTOB, C yKa3aHUEM HX TEpPeYyHs W JaThl UX TMOJYy4YCHHS
YIOJHOMOYEHHBIM OPTraHOM, a TaKXe€ C YKa3aHHEM IEepeyHs JOKYMEHTOB, KOTOpHIE
OyAyT MOJIy4EHBI IO MEKBEIOMCTBEHHBIM 3aIIpOCaM.

MakcuManbHBIN CPOK BBITIOJTHEHHUS! aJIMUHUCTPATUBHON MPOLEAYpHl MO TIPUEMY U
PETUCTpALNK 3aSBJICHUS O TIEPEBOJIC MOMEIICHHS M MPUIOKEHHBIX K HEMY JOKYMEHTOB
cocrtapisieT 1 pabouuii 1eHb ¢ MOMEHTA MOCTYTUICHUS 3asIBIICHHUS.

Kpurepuii npuHATHS pellIeHNs: MOCTYIJICHUE 3asBICHUS O NEPEBOJI€ TOMEIICHUS U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbratoM aiMUHUCTPATUBHON MPOLEAYpPHI SBISETCS MPUEM U PErucTpanus
3asIBJICHUS O TIEPEBOJIE MOMEILICHUS U MPUII0KEHHBIX K HEMY IOKYMEHTOB.

Nudopmanus o mpueme 3asBICHUS O MEPEBOJAE MOMEIIECHUS W TMPUIOKEHHBIX K
HEMY JIOKYMEHTOB (DUKCHUPYETCS B CUCTEME AJIEKTPOHHOTO JOKYMEHTO0OOpOoTa U (WJIN)
JKypHaJie PErucTpaluyd yHIOJHOMOYEHHOTO OpraHa, I[IOCJi€ Yero MOCTYNHBIINE
JIOKYMEHTBI TEpealoTCsl JIOJDKHOCTHOMY JIMILY JJii PAcCMOTPEHHMs] U Ha3HAuYCHUS
OTBETCTBEHHOI'O UCIIOJIHUTETIS.

3.1.1.3. IlpueM u peructpauus 3asiBICHUS U JIOKYMEHTOB Ha IMPEJOCTABICHUE
MYHHIIMITAILHOMN YCIyru B opMe IEeKTPOHHBIX JokyMeHToB uepes EINY, PIITY.

[Ipu HampaBieHUH 3asBJICHUS O TIEPEBOJIE NMOMEIIECHUS B 3JIEKTPOHHON Qopme (mpu
HaJIMYUA TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEN0 HeoOxoauMmo 3amojHuth Ha EITY,
PIIT'Y »snextpoHHyto ¢dopMmy 3ampoca Ha MPEAOCTAaBICHHUE MYHUIIMIAIBLHOW YCIYTH,
NPUKPETIUTh K 3asABICHUI0 B DJJIEKTPOHHOM BHJE JOKYMEHTBHI, HEOOXOIMMBIC s
MPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH.

Ha EIII'Y, PII'Y pa3memaercs oOpasen 3amojHEHHS JIEKTPOHHOM (OpMBI
3asiBIeHUs (3ampoca).

dopmaTHO-J0THYECKass MpoBepka Cc(HOPMUPOBAHHOTO 3asBIEHUS  (3ampoca)
OCYIIECTBIISIETCSI aBTOMATUYECKU IOCJE 3allOJHEHMs 3asBUTENIEM KaXJ0ro W3 ToJiei
AIIEKTPOHHOU ¢opMbl 3ampoca. [Ipu BBISIBICHHH HEKOPPEKTHO 3alOTHEHHOTO IO
AIIEKTPOHHOU (OPMBI 3ampoca 3asiBUTENIb YBEJAOMIISIETCS O XapaKTepe BBISBICHHON
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OMOKK M TOPSAIKE €€ YCTPaHEHHs IOCPEICTBOM HWH(GOPMAIIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI QopMe 3arpoca.

Crnenuanuct, OTBETCTBEHHBIN 3a MPUEM U BbIJIavy JTOKYMEHTOB, MPU MOCTYIUICHUU
3asIBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOM BUJE:

NpOBEpsieT dJEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U UCKaXKEHHOU MH(OpMAIy;

pPETUCTPUPYET JOKYMEHTBI B CHUCTEME  JJIEKTPOHHOIO JOKYMEHTO000OpOTa
YIOJHOMOYEHHOTO OpraHa, B JKypHaj€ pPErucTpaluy, B CIy4yae OTCYTCTBUSI CHUCTEMBI
AIIEKTPOHHOTO TOKYMEHTO000POTa;

dbopMupyeT W HampaBisieT 3asIBUTEIIO AJIEKTpOHHOE yBemomseHue uepe3 EIITY,
PIII'Y o monydyeHMHM W perucTpalMu OT 3asBUTENs 3asBICHUA (3ampoca) W KOMUHI
JOKYMEHTOB, B CIIy4ya€ OTCYTCTBHSI TEXHHYECKOW BO3MOKHOCTH aBTOMAaTHYECKOTO
yBenomieHus 3agaBurens uepe3 EINIY, PIITY;

HalpaBiII€T  NOCTYNMBIIMM  IMakeT  JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
YIOJHOMOYEHHOTO OpraHa JUuisi pPacCMOTPEHHs] M Ha3HAYEHUS] OTBETCTBEHHOI'O
VCIIOJTHUTEIS.

MaxkcumanbHbIA CPOK BBIIIOJHEHUS aAMUHHCTPATUBHON MPOLEAYPHI MO MPUEMY U
PETUCTPALMY 3aBJICHUS O IEPEBOAC NIOMEIIECHUS U NMPUIIOKECHHBIX K HEMY IOKYMEHTOB B
dbopMe SIEeKTPOHHBIX JOKYMEHTOB COCTaBisieT 1 pabouuii IeHb ¢ MOMEHTA IMOJYYSHUS
JIOKYMEHTOB.

Kpurepnii npuHATHS pelICHUs: TOCTYIUIEHUE 3asBJICHUS O NIEPEBOJE MIOMEIICHUS U
MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbratoM aAMUHUCTPATUBHON MPOLEAYPHl SBISETCS IMPUEM, PpPETrUCTpalus
3asBJICHUS O IEPEBOJE MOMEIICHMS U PWIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Ilpm HampaBleHUU 3aABUTEJIEM 3asBICHUS M JOKYMEHTOB B
YIOJIHOMOYEHHBIN OpraH MOCPEICTBOM MOYTOBOW CBSI3U CHELHUAIUCT YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIN 3a IPUEM U BbIa4y JOKYMEHTOB:

MpPOBEpSIET MPaBUIBHOCTh aJPECHOCTH KoppecnoHaeHuuu. OmuboyHo (He 1o
aJpecy) NpHUCIaHHbIE NUCbMa BO3BPAIAIOTCS B OPraHU3allMl0 IOYTOBOM CBS3HU
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSET HAJIUYUE B HHUX 3aABJICHUS U JIOKYMEHTOB,
0053aHHOCTD IO NMPEJOCTABIECHUIO KOTOPHIX BO3JIOKEHA HA 3asIBUTEIS;

MIPOBEPSIET, UTO 3asBJICHUE HAMKUCAHO pa300punBO, (haMUIUU, UMEHA, OTYeCTBA (MIPU
HaJU4YMM), HAUMEHOBAHHE, aJpec MeCTa >KUTEJIbCTBA, aJIpEC MECTOHAXOXKICHHUS,
HaIlMCaHBI [TOJIHOCTHIO;

MPOBOJAUT TIEPBUYHYKO MPOBEPKY IPEACTABICHHBIX KOINHUM JOKYMEHTOB, WX
COOTBETCTBUE ACHCTBYIOIIEMY 3aKOHOJIATENIBCTBY, a TAKXKE IPOBEPSET, YTO yKa3aHHbIC
KOITMH 3aBEPEHBI B yCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSAKE;

IIPOBEPSIET, YTO KONMUU TOKYMEHTOB HE UMEIOT MTOBPEKACHUMN, HATUIUE KOTOPBIX HE
[IO3BOJIIET OJHO3HAYHO HCTOJIKOBATh MX COACP)KAHHE, OTCYTCTBYIOT IIOJYUCTKH,
MIPUIIHCKH, 3aYEPKHYTBIE CIIOBA, UCITPABIICHUS.

MaxkcumanbHbId CPOK BBIIOJHEHUS! aAMUHHCTPATUBHON MPOLEAYPHI MO MPUEMY U
pPErucTpalny 3asBJICHUS O NIEPEBOJIEC MOMEUIEHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB,
MOCTYNMUBIINX MOCPEACTBOM MOYTOBOM CBSI3M, COCTaBisieT | pabouuii JeHb C MOMEHTa
MOJIy4EHUSI JOKYMEHTOB.

Kpurepnii npuHATHS pelIeHNs: OCTYIJICHUE 3asBJICHUS O NEPEBOJIC TOMEIICHUS U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.
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PesynbraTtoM agMUHUCTPATUBHON MPOLEAYpPHI SBISETCS MPUEM U PErUcTpanus
3asBJICHUS O NIEPEBOJIE TIOMEIIECHUS U IPUIOKEHHBIX K HEMY JTOKYMEHTOB.

Nudopmanuss o npueme 3asBICHHUS O MEPEBOJE MOMEIICHUS W MPHIOKEHHBIX K
HEMY JOKYMEHTOB (UKCHPYETCS B CHUCTEME DJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa, B JKypHaje pPEerucTpaluy, B CIydyae OTCYTCTBUS CHUCTEMBbI
AIIEKTPOHHOTO IOKYMEHTO0O0POTA.

B nenn perucrtpanuu 3asBI€HUS O MEPEBOJIEC MOMEIICHUS U MPUIIOKEHHBIX K HEMY
JOKYMEHTOB, CIELUUAJIUCT, OTBETCTBEHHBIM 3a TIPUEM JOKYMEHTOB, IepeaaeT
MOCTYNUBIINE JOKYMEHTHl JODKHOCTHOMY JIMIY YIOJHOMOYEHHOTO OpraHa Jyist
PacCMOTPEHUS U HA3HAYCHUS] OTBETCTBEHHOT'O UCTIOJHUTEIIS.

3.1.2. ®opMUpOBAHUE WU HAIPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpPraHbI
(opranuzanuu), yYacTBYIOIIHE B TMPEAOCTABICHUH MYHUIUNAIBHOW ycayru (mpu
HEOOXOIUMOCTH).

OcHoBaHMeM  jis  Havajla  aJMUHHCTPATUBHOM  MpOLEIYypbl  SBISIETCS
HEMpPE/ICTABJICHUE 3asBUTEIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOAMyHKTamu 2, 3, 4
nyHKTa 2.6.1 HacTOSAIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOIDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa MpU TOJYYCHUH 3asBICHUS O
MepeBojie MOMEIIECHUsI U MPUIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHEIUATUCTY
COOTBETCTBYIOILETO OT/€a MPOU3BECTU UX IIPOBEPKY.

B ciygae, ecnu crienuaircToM COOTBETCTBYIONIETO OT/AeNa OyAeT BHISBICHO, YTO B
MepevyHe TMPEJCTABICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JTOKYMEHTHI,
MPeAyCMOTPEHHBIE MOANMYHKTaMH 2, 3, 4 myHKTa 2.6.]1 HacTOSIIEro aIMUHUCTPATUBHOTO
periiaMeHTa, [PUHUMAETCS  pEIIEHWEe O  HANpPaBJICHUM  COOTBETCTBYIOIIMX
MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

MeXBETOMCTBEHHBIE 3alIPOCHl HANPABJISAIOTCS B CPOK, HE MPEBBIMIANONMN 3
pabounx JHEH CO JHS PETUCTPALMU 3asBJICHUS O TIEPEBOJIE TOMEIICHUS U MPUII0KEHHBIX
K HEMY JJOKYMEHTOB OT 3asIBUTEJIS.

HamnpaBnenne MexXBEIOMCTBEHHBIX 3alpOCOB OCYIICCTBISIETCS B AJICKTPOHHOU
dbopMe ¢ HCMONB30BAHUEM EIMHOW CHUCTEMbI MEKBEJIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICVCTBHS M MOJKIIOUYEHHON K HE PErMOHAJIBHON CUCTEMBI MEXBEJIOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOICHCTBHSI.

CnenuanucT COOTBETCTBYIONIETO  OTJEla, OTBETCTBEHHBIH 3a TMOATOTOBKY
JOKYMEHTOB, 00s53aH TIPUHATH HEOOXOJUMBICE MEpPHl IS TOJY4YeHHs OTBETa Ha
MEXXBEJIOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJIEHHBIE CPOKHU.

B cnyuae He mocTymieHuss OTBeTa Ha MEXBEIOMCTBEHHBIM 3alpoc B CPOK
YCTAHOBJIEHHBIN MYHKTOM 2.6.3 aAMUHUCTPATUBHOTO PEriaMeHTa MPUHUMAIOTCS MEPHI B
COOTBETCTBUHU MOANYHKTOM 3 MyHKTa 3.1 HACTOSAIIEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

Kpurepuii npuHsATHS pelICHUs: HENPEICTABICHUE JOKYMEHTOB, TPEAYCMOTPEHHBIX
noAnyHKTamu 2, 3, 4 myHkTta 2.6.1 HacTOsIIero aAMUHUCTPATUBHOTO PEryIaMeHTa.

Pe3ynbraTtoM ajiMHHUCTPATHUBHON MpOLIEAYphl SIBISETCA IOJIYyYEHHE B paMKax
MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS JOKYMEHTOB (MX KOMUH WU
CBEJICHUM, COIEPKAIUXCS B HUX ), HEOOXOUMBIX ISl IPEOCTABICHUS MYyHHUITUTIATBLHOMN
YCIIYTH 3asiBUTEINIO, JIMOO TIoydeHrue nH(OPMAIINH, CBUICTEILCTBYIONICH 00 OTCYTCTBUU
B pPACHOpPSDKEHMM OpraHoB (OpraHu3aiuii), y4acTBYIOUIMX B MPEJOCTABICHUU
MYHUIIUTIAIEHON YCIYTH, TOKYMEHTOB (UX KOTIHMI WU CBEICHHM, COIEPKAIINXCS B HHX),
HEOOXOAUMBIX JIJISl TPEAOCTABICHHUS MYHHUITUTIAILHON YCITYTH.

Qukcanuss  pe3yiabTaTa BBINOJIHEHUS  AJAMUHUCTPATUBHON  MpOLEAYphl  HE
MPOU3BOUTCHL.
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3.1.3 IlpunsaTtHe pemeHHs O TMEpeBoJe WM 00 OTKa3ze B MEPEBOJAE >KUIOTO
MIOMENIEHUS B HEKUIIO€ U HEXKUIJIOTO MIOMEILIEHHS B )KUIJIOE ITOMELIEHNE.

OcHoBaHMeM [UId Havaja aJIMUHUCTPATUBHOW NPOLEAYPHI SBISETCS MOIYYCHHE
YIOJHOMOYEHHBIM OpraHOM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.1 Hacrosmero
aJMUHUCTPATUBHOI'O pErJIaMEHTa, B TOM YHCJIE [0 KaHAJIaM MEXBEIOMCTBEHHOTO
UH(OPMALIMOHHOTO B3aUMOJCUCTBUS, JHOO HH(OpPMAIMK, CBUICTENbCTBYIOMEH 00
OTCYTCTBUU B PacloOpsiKEHUU OPraHOB (OpraHU3alnii), yYaCTBYIOIIMX B MIPEAOCTABICHUN
MYHHIIMIAIBHON YCIYTH, JOKYMEHTOB (MX KOMUN WM COACPIKAIINXCA B HUX CBEICHUN),
HEOOXOIUMBIX ISl IPEAOCTABICHUS MYHUIIMITAILHON YCIYTH.

OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHOM MPOLEAYPHl SBISETCS
JOJDKHOCTHOE JIMIO YIIOJITHOMOYEHHOTO OpraHa.

Cnenmnanuct oTAena apxXuTeKTypsl U rpagoctpoutensctBa YKC agmunuctpanuu
PoBeHbCKOro paiioHa NPOBOAUT aHAIW3 MPEACTABICHHBIX [TOKYMEHTOB Ha HaJu4yue
OCHOBAHUU JUIsl NIPUHATHS PELICHUs, W MOArOTABIMBACT IPOCKT PELICHUS O INEPEBOIE
Wik 00 O0TKa3e B MEPEBOJIC JKUJIOTO MOMEIIEHUSI B HEXKUJIO€ U HEKUJIOTO TOMEIICHUS B
KUJIOe TIOMellleHne o ¢opMme, yTBepkAeHHOU nocTaHoBleHueM [IpaButensctBa PO ot
10.08.2005 Ne 502 «OO6 yrtBepxkaeHuUU (HOpMBI yBEJOMIJICHHS O TiepeBoje (OTKaze B
MepPEBO/IE) KUIOTO (HEKHUIIOTO) MOMEIIEHUSI B HEXKUIO€ (FKUITI0€) TTIOMEIICHUEY.

[Ipu mocTymjieHHH B YIOJIHOMOYEHHBIM OpPraH OTBETa OpPraHa roCy/lapCTBEHHOU
BJIACTH, OpraHa MECTHOTO CcaMOYIpaBjieHHs JMOO TMOJABEJIOMCTBEHHON Oprany
rOCYJapCTBEHHOM BJIACTM WJIM OPraHy MECTHOTO CaMOYIIPABJICHWS OpraHU3aluy Ha
MEXBEJOMCTBEHHBIN 3aMpoC, CBUAETEILCTBYIOMIETO 00 OTCYTCTBUU JTOKYMEHTa U (WIIH)
uH(pOpMaLIUK, HEOOXOAUMBIX JJIS MIEPEBOIA KUIIOTO TTOMEIIEHUS B HEXXIIIOE TTIOMEIIIEHUE
WM HEXWIOTO IMOMEIICHUS B KWJIOE IMOMEIICHUE B COOTBETCTBHHU C IYHKTOM 2.6.1
HACTOSIIETO aIMUHHUCTPATUBHOIO PETJIAMEHTA, M €CJIH COOTBETCTBYIOIIUN JOKYMEHT HE
MPEJICTABIICH 3asIBUTEJIEM IO COOCTBEHHOI MHUIIMATUBE, YIOJIHOMOUYEHHBIN OpraH mocie
MOJIyYEHUsI YKA3aHHOTO OTBETAa YBEIOMIISIET 3asBUTENSI O MOJYYEHHH TaKOro OTBETA, U
npeasaraeT 3asBUTENI0 MPEACTaBUTh JOKYMEHT U (WiM) HHpOopMaIuio, HeoOXoIuMble
JUIsl TIPOBEICHUS NIEPEBOA JKUIJIOTO ITOMEIEHUS B HEXXUIIOE ITOMEIEHUE UIIM HEXKUIIOTO
MOMENIECHUsI B JKWJIOE IOMEIIEHWE B COOTBETCTBUM C MYHKTOM 2.6.1 HacTosmiero
aMUHUCTPATUBHOTO perjiiaMeHTa, B TeYeHWe MATHaauaTH padouux JHEH co JHS
HaIIpaBJICHUs YBEIOMJICHHUS.

[Ipu  HempexacTaBleHUM  3asBUTENEM  JOKYMEHTOB,  HEOOXOOUMBIX  JUIf
IPEIOCTABICHUS] MYHULMINAIBHONW YCIYTH, B YKa3aHHOM Clly4ae, CIELUAINCT OTHAea
apxXUTeKTypbl U TpagoctpoutensctBa YKC aamunuctpanum PoBeHbCKOro pariona
MOJTrOTABIMBAET MPOEKT pelIeHus: 00 0TKa3e B MEPEBO/IE KHUIJIOTO MOMEIIECHUS B HEXKUII0E
IIOMELICHUE WM HEXXWIOTO IIOMEILEHHUS B )KWJIOE ITIOMELICHUE.

Pemenune 00 oTkaze KUIOTO MOMEUICHHUS B HEXKUIIOE MOMEIICHUE WU HEKUIIOTO
MIOMEUICHUSI B JKWIOE TIIOMELICHUE [JOJDKHO COJEpKaTb OCHOBAaHMS OTKasa C
00s13aTeNIbHOM CCBHIITKOM Ha HAPYIIICHUS.

Pemenune o nepeBoje mim 00 OTKa3e B MEPEBOJIE KUIOTO MOMEUIEHUS B HEKUIIOE
MIOMEUICHUE WM HEXKWUJIOT0 IIOMEUIEHUS B JKWJIOE TIOMEIICHHE MOJIMNUCHIBAECTCS
JIOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOI'O OPraHa B JBYX JK3EMIUIIpax MU IepeaacTcs
CIIELUAIINCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIIady JOKYMEHTOB.

B cinyuyae mpencraBieHus 3adBi€HUS O IiepeBoje IomelneHus vepe3 MOIL]
JIOKYMEHT, TOATBEPKIAAIOIINN PUHATHE pelieHus, Hanpasisercs B M®LI, ecnu nHoOM
croco0 ero Moxy4eHus: He YKa3aH 3assBUTEIICM.
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MakcuManbHbIil CPOK BBINOJHEHUS AJMUHUCTPATUBHON MPOLEAYPbl HPUHITHS
penieHusi 0 mepeBojJie WM 00 OTKa3ze B MEPEBOJIE KUIOTO TMOMEIIEHUS B HEXHWIOE U
HEXXHWJIOTO IOMEUIEHHS B )KHJIOE NMOMEIIEHHE HE MOKET MPEBBIIATh CPOKA MATH THEH CO
JHS TPEACTaBICHUS B YIOJHOMOYEHHBIH OpraH JIOKYMEHTOB, OOS3aHHOCTb I10
IPEACTABICHUIO KOTOPBIX B  COOTBETCTBUM ¢ INyHKTOM 2.6.1 HacTosmero
aIMUHUCTPATUBHOIO PErJIaMEHTa BO3JIOKEHA Ha 3asIBUTEIIS.

Kputepuili npuHsTHs pellieHus: Haiuyue (OTCYTCTBHME) OCHOBAHMM i1 OTKa3a B
MIPEAOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH, IPEIYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSIIETO
aIMUHUCTPATUBHOI'O PEIJIAMEHTA.

Pe3ynpTaTOM = aIMHUHHUCTPaTUBHOW  MpOLEAYpbl  ABIAETCA  IMOCTYIUIEHHE K
CHEUAINCTY, OTBETCTBEHHOMY 3a IMPHEM-BbIayy JAOKYMEHTOB, PEIICHHUS O MEPEBOJE
Wik 00 O0TKa3e B MEPEBOJE JKUIOTO MOMEIIEHUSI B HEKUIIO€ U HEKUIIOTO MOMEIICHHS B
YKUJI0€ TIOMEILICHHE.

Pe3ynpTaT BBINONHEHUS] aIMUHUCTPATHUBHOM MpOLENYpbl (PUKCUPYETCA B CHUCTEME
AIIEKTPOHHOTO IOKYMEHTOOO0POTa YIIOJTHOMOYEHHOTO OpraHa, >KypHalie perucTpaliyH.

3.1.4. Beigaua (HampaBi€HHE) JOKYMEHTOB IO pe3yJbTaTaM HpeaoCTaBICHUS
MYHHUIIUTIATIBHON YCITYTH.

3.1.4.1. Brigaua (HampaBlieHHE) JOKYMEHTOB IO pe3yJbTaTaM IpelOoCTaBICHUS
MYHULUIIAIIBHON YCIYTH B YIIOJJHOMOYEHHOM OpraHe.

OcHoBaHMEM /Ji1 Hauyaja MpOLEAYPhl BbIIAUYM JOKYMEHTOB SBJISIETCS HaJudyue
c(OpMHUPOBAHHBIX  JIOKYMEHTOB,  SBIIMIOIIMXCA  pPE3yJbTaTOM  IPEAOCTABICHUS
MYHULUIIAJIBHON yCIIYTH.

Jlns  mosiydeHusT pe3yNbTaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTU B
OyMa)xHOM BHJI€ U (WJIH) JJI1 CBEPKH 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB C OPUTMHAIAMHU
(mpu HampaBJeHMM 3ampoca Ha mpeaoctaBieHue yciyru uepe3 EIIIY, PIITY (mpu
HAJIMYUU TEXHUYECKON BO3MOXKHOCTH) 3asBUTEIb IPEIBSBISET CICAYIOIINE TOKYMEHTHI:

1) TOKYMEHT, YOCTOBEPSIONIHIA TMYHOCTh 3asSBUTEIIS,

2) IIOKyMEHT, MOATBEPXKIAIOLIUN MOJHOMOYHUS TMPEACTABUTENS Ha MOJIy4YeHHE
JOKYMEHTOB (€CJIM OT UIMEHH 3asiBUTEISI IEUCTBYET MPEACTaBUTEIND);

3) pacnucka B MOJIyYEHUU JOKYMEHTOB (IIPU €€ HAIMYUU Y 3asIBUTES ).

CreunanucT, OTBETCTBEHHBIH 3a MPUEM W BbIJA4Yy JOKYMEHTOB, IMpU BblJaye
pe3ynbTara MpeiocTaBiIeHUs YCIyrd Ha OyMa>KHOM HOCHUTETIE:

1) yctaHaBiuBaeT IMYHOCTH 3asIBUTENS JINOO €ro MpeCTaBUTENS;

2) mpoBepsieT NMpaBOMOYMS MPEACTABUTENS 3asABUTENS JEHCTBOBATH OT HMEHU
3asIBUTEIISI TIPU TIOJTYYEHUU JJOKYMEHTOB;

3) BBIJIACT JOKYMEHTHI,

4) peructpupyeT (akT BBIJAYM JOKYMEHTOB B CHUCTEME D3JIEKTPOHHOIO
JIOKyMEHTO000pOTa YIIOJTHOMOYEHHOI'O OpraHa M B KypHaJie perucTpaluu;

5) oTka3bIBaeT B BbIJau€ pe3yJibTaTa MPEJOCTaBICHUS] MYHUIUNAIBHOW YCIyTU B
clyJasx:

- 3a BBIJAued JOKYMEHTOB OOpaTMIIOCH JIMIIO, HE SABISIOLICECS 3asiBUTENEM (€ro
MpeACTaBUTEIIEM);

- oOparuBIIEeCs JMIO OTKA3aJ0Ch MPEAbSIBUTH AOKYMEHT, yJIOCTOBEPSIOIINN €ro
JUYHOCTD.

B cnyuae momaum 3asBUTENEM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE IMOCPEICTBOM
EIIT'Y, PIII'Y u yka3zaHuu B 3ampoce O MOJYUYCHUHU PEe3yJibTaTa NPEAOCTABICHUS YCIYTU
B JIEKTPOHHOM BH/JIE, CIIELUAINCT, OTBETCTBEHHBIN 33 IPUEM U BbIJAUy JOKYMEHTOB:

1) ycTanaBnuBaeT IMYHOCTH 3asIBUTENS JINOO €ro MpeCTaBUTENS,
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2) mpoBepsieT MPaBOMOYUS MPEACTABUTENS 3asgBUTENS JIEUCTBOBATH OT UMEHHU
3asiBUTEJIS [IPU MIOJIyYEHUHU JOKYMEHTOB;

3) cBepsieT 3IEKTPOHHBbIE 00pa3bl JOKYMEHTOB C OpUTMHAIAMHU (IIPU HAIpaBICHUU
3ampoca U JOKyMEHTOB Ha npenocrasiieHue yeayru yepes EIINY, PIITY;

4) yBeOMJISIET 3asBUTENISL O TOM, YTO PE3yJIbTaT MPEAOCTaBICHUS MYHUIIUIIATBLHOM
yciyru OyneT HampaBlieH B JIuuHbIi kabunet Ha EIITY, PIIT'Y B dopme 3iexkTpoHHOTO
JIOKYMEHTA.

[Ipn  ycTaHOBIEHWH  PACXOXKIEHUH  AIEKTPOHHBIX 00pa3oB  JOKYMEHTOB,
HAIPABJICHHBIX B AJIEKTPOHHOW (opMe, ¢ OpUTHHAJIaMH, Pe3yJbTaT MPEAOCTaBICHUS
YCIyTH 3adaBUTEN0 HE Hanpasisiercs yepe3 EIINY, PIITY, o yeM cocraBisieTcs akr.

B cnyuae, ecnu npuHATO penieHHe O MepeBOJEe WM 00 OTKa3e B MEPEBOJE JKUIIOTO
MIOMEUIEHUS B HEXKWIOE U HEKUIIOTO MTOMEUIEHNUS B )KHJIOE TOMELIEHNE, TAHHOE PEIICHHE
CKaHMpYyeTcs W HampabisgeTcs 3asButento dyepe3 EIIIY, PIII'Y nmubo HampaBiseTcs B
dbopme BIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO 3JIEKTPOHHOW MOJMUCHIO B JIMYHBIN
kabunet 3asButens Ha EIIIY, PIII'Y. JlanHoe pelieHue BBIIAETCS WM HAIMPaBIISETCS
3asiBUTEIIO HE MO3/IHEE YeM Yepe3 TPH padouux JHS CO JHS MPUHSTHS TAKOTO PEIIeHUS U
MOET OBITh 00’KaJIOBAHO 3asIBUTEIIEM B CY/ICOHOM TOPSIJIKE.

MakcuManpHbIl CPOK BBINIOJIHEHUS JaHHOW aJIMHHHMCTPATHUBHOM ITPOLIEAYPHI
coctaBnsgeT 3 pabouux JHSA CO JHS MPUHSATHUS PEIICHUs O TMepeBojJe WM 00 OTKa3e B
MEPEBOAE HKUJIOTO TMOMELIEHUS B HEXWIOE M HEXWUIOr0 IOMELIEHUS B JKHWIOE
IIOMENICHUE.

Kputepuii nmpuHSITHS pelieHus: MPUHATHE PEIICHHs O MepeBoje Win 00 OTKa3e B
MEPEBOAE HKUJIOTO IOMEUIEHHUS B HEXWIOE M HEXWUIOro IOMELIEHUS B JKHWIOE
IIOMENICHUE.

PesynbpraToM aiMUHUCTPATUBHOM NMPOLEAYPHI SBIISIETCS BbIJaya WM HAIPABIICHHUE
o ajpecy, ykasaHHOMY B 3asBieHHH, jubo uepe3 MO®ILI, EII'Y, PIIT'Y 3asButento
JIOKYMEHTA, TOATBEPKIAIOIIETO TPUHATHE TAKOTO PEILICHUS.

Pe3ynbrar BBIMOTHEHUS aJIMUHUCTPATUBHON MpOLEAYypbl (UKCUPYETCS B CHUCTEME
ANIEKTPOHHOTO  JIOKYMEHTOO0OpOTa  YMOJHOMOUYEHHOTO OpraHa W B JKypHaie
perucTpanmm.

IV. ®opMBbI KOHTPOJIA 32 MCTIOJTHEHHEM A IMUHUCTPATHBHOIO perjiaMeHTa

4.1. TlopsmOK OCYIISCTBICHHUS TEKYIIEr0 KOHTPOJISI 3a COOJIOJICHHEM W
UCIIOJITHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIMIIAMH TIOJIOKEHUN HACTOSIIETO
aAMUHUCTPATUBHOIO  PErjaMeHTa U HHBIX HOPMATHUBHBIX IPABOBBIX  AKTOB,
YCTaHABJIMBAIOIINX TPEOOBAaHUS K MPEIOCTABICHUIO MYHHIIMITAILHON YCIYTH, a TaKkKe
MPUHSATAEM UMH PEIICHUM.

Texymuit KOHTPOJIb 3a COOJIOJICHHEM M HUCIIOJHEHHUEM JOJKHOCTHBIMHU JIUIIAMU
YIOJIHOMOYEHHOTO OpraHa y4eTa MOJIOKEHUM JaHHOTO aIMUHUCTPATUBHOIO perjaMeHTa
U UWHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, YCTAaHABIUBAIOIMUX TpeOOBaHUA K
MPEIOCTABICHUIO MYHULIUIIAJIBHOW YCIIYTH, a TaKKe MPUHATHEM UMU peuleHuil (nanee -
TEKYIIHI KOHTPOJIb AESITENIBHOCTH) OCYHIECTBISAET pykoBoauTenb Y KC agmuHucTpanun
PoBenbckoro paiiona.

Texymuii KOHTPOJIb OCYLIECTBIISIETCS MyTEM MPOBEACHUS TPOBEPOK COOMIOACHUS U
MCIIOJIHEHUS JOJKHOCTHBIMM JIMIAMU U coTpynHukamMu OAul’ monoxeHuil HacTOSALIETO
aMUHUCTPATUBHOIO  pErjlaMeHTa W HHBIX HOPMATUBHBIX IPABOBBIX  AKTOB,
YCTaHABIIMBAIOLIUX TPeOOBAaHUS K IPEIOCTABICHUIO MYHUIIUIIAILHON YCIIYTH.
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4.2. Tlopsok M NEPUOAUMYHOCTh OCYIIECTBJIECHHS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK IOJHOTHI M Ka4eCcTBa MPENOCTABICHUS MYHULIMIIAIIBHON YCIyrd, B TOM 4HCIIE
nopsioK ¥ (OpMbl KOHTPOJSL 3a IMOJHOTOM M KAayeCTBOM IPEAOCTaBICHUS
MYHHUIIUIIAJBHON YCITYTH.

4.3. KoHTponb 3a IMOJHOTOM M KadeCTBOM IPEAOCTABICHUS MYHHUIMIAIBHON

YCIIyTU BKJIIOYAET B ce0sl MPOBEJCHHE ITAHOBBIX Y BHETIJIAHOBBIXIIPOBEPOK.

4.4. IlnmaHOBBIE TPOBEPKU OCYIIECTBISIOTCA HAa OCHOBAaHHWHM TOJOBBIX IUIAHOB
paboThI YIOJIHOMOYEHHOTO  OpraHa,  YTBEPXKJAEMBIX  PYKOBOAMTEIEM
YnonHomoueHHOro oprasHa. IIpy IIaHOBOM IpOBEPKE IOJHOTHI M KadecTBa
IPEIOCTABICHNUS] MYHULIUIIAIbHOW YCIIYTH KOHTPOJIIO MOAJIEXKAT:

cOOJII0IEHUE CPOKOB IIPEIOCTABICHHUSI MYHULIUIIAIbHON YCIIYTH;

co0IIr0/IeHuE MONI0KEHUH HACTOSIIEro AJMUHUCTPATUBHOTO PErylaMeHTa;

IIPABUWJIBHOCTh U 00OCHOBaHHOCTb IOPUHATOTO  peuieHus 00
OTKa3e B IPEIOCTABICHUH MYHUIIUIAIBHON YCITYTH.

4.5. OcHOBaHMEM /IS IPOBEJICHUS BHETIJIAHOBBIX IPOBEPOK SIBIISIFOTCS:

IIOJIyYEHHE OT ITOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPABIICHUS
MH(OpPMALIUU O TMPEANOoJaraéMblX WM BBISBJIECHHBIX HAPYIICHUSIX HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit ®enepanny, HOPMAaTUBHBIX IPABOBBIX AaKTOB
benroponckoit 061acTH 1 HOpPMaTUBHBIX ITPABOBBIX aKTOB POBEHbCKOro paiioHa;

oOpalieHus rpaxaaH U IOPUINYECKUX JIUI] Ha HapyILIeHUs 3aKOHOJaTeIbCTBA, B
TOM YHMCJI€ Ha KAUeCTBO MPEJOCTABICHUS MYHUIIUIAIBHON yCIyTH.

4.6. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUL], YIIOJJHOMOUYEHHOIO OpPraHa 3a pelleHus
u gedictBus  (Oe3melcTBUE), MpPUHUMaeMble (OCYIIECTBIsEMblE) HMH B  XOJ€
NPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH.

[To pesynbTaTam NOPOBEPOK B CIy4yac BBISBICHUS HAPYLWICHUN IOJI0KEHUN
HACTOAILEr0 aJMUHHACTPAaTUBHOIO PErIaMEHTa M MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUIAIBHOW YCIYT', BAHOBHBIE
COTPYIHUKM U JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C
3aKOHOAaTebCcTBOM Poccuiickoit denepanuu.

CoTpyAHMKH, OTBETCTBEHHBIE 3a IIpUEM 3asBJICHUA M JIOKYMEHTOB, HECYT
NEPCOHANBHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHUE CpPOKOB W TMOpAJIKa IpUeMa U
perucTpanuu J0KyMEHTOB.

CoTpyAHMKH, OTBETCTBEHHBIE 3a IOJArOTOBKY JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHIE CPOKOB U MOPsIIKa OPOPMIICHUS TOKYMEHTOB.

CoTpyAaHHMKH, OTBETCTBEHHbIE 3a BblAauy (HANpaBJICHHE) JIOKYMEHTOB, HECYT
NEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TOpsAJIKa BbIJAa4M (HAIpaBICHUS)
JIOKYMEHTOB.

JIOKHOCTHOE JIMLIO, TOJIKCaBIIee JOKYMEHT, C(pOPMUPOBAHHBIN MO pe3ybTaTam
NPEIOCTABICHUS] MYHUIMIIAIBHOW YCIYTU, HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTH 32
IIPABOMEPHOCTh MPUHATOIO PEIICHUS U Bbllayy (HaIllpaBJI€HHUE) TAKOrO TOKYMEHTA JIMILY,
Ipe/ICTaBUBILIEMY (HAIIpAaBUBILLIEMY) 3asiBJICHHE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYAHUKOB M JIOJDKHOCTHBIX JIUI[ 3aKpPEIUISETCs
B MX JOJDKHOCTHBIX MHCTPYKLHSAX B COOTBETCTBUHU C TPEOOBAHMSIMH 3aKOHOJATENIbCTBA
Poccuiickoit denepannu.

4.7. IlonoxxeHusi, XxapakTepu3yroume TpeOoBaHus K NOPSAAKY U (opMaM KOHTPOJIS

3a MpeloCTaBICHUEM MYHHUIIMIAIBHON YCIYTd, B TOM YHCJE CO CTOPOHBI TpaKJaH, UX
00BbEIMHEHUI U OpraHu3aIui.

22



Kontposb 3a ucnoiHeHHEM JaHHOTO aAMUHUCTPATUBHOIO PErjiaMeHTa CO CTOPOHBI
rpaxaaH, UX OObEIUHEHUN U OpraHu3alMil SBISETCS CaMOCTOSTENbHOU (opMoi
KOHTPOJISI U OCYILECTBIISIETCS MyTeM HampaBJieHUs OOpallleHWid B YMOJTHOMOYEHHBIN
opraH, a TakXke myTeM oOalmoBaHUS JeUCTBUM (O€31eHCTBUSI) W pEIICHUH,
OCYIIECTBIISIEMBIX (IIPUHATHIX) B XOJ€ MCIOIHEHHUS HACTOSLIETO aJAMHUHHCTPATUBHOTO
periiaMeHTa.

I'paxxnane, ux oOBEAWHEHUS W OpPraHU3allMKM BIPABE HAIMPABIATH 3aMEUaHUS U
OpEeIJIOKEHUsT M0  YIYYIICHHIO KadecTBa M JOCTYNHOCTH  TNPEAOCTaBICHUS
MYHHIIMIIATBHON YCIYyTH.

V. ocyneOHblii (BHeCYdeOHBIH) MOPSA0K 00:KAaTI0BAHUS pPellIeHUi H
AeHcTBUH (0e3aeiicTBUs) OPraHa, NPeAoCTABJIAIONIEr0 MYHHIIUIIAJILHYIO YCIYIY, a
TaKKe UX JOJIKHOCTHBIX JINL, MYHHIHMIIAJbHBIX CIYKAMX

5.1. Vudopmanus s 3aMHTEPECOBAHHBIX JIMII 00 WX TMpaBe Ha JOCyneOHOe
(BHEcyneOHOE) oOkalloBaHHWE ACUCTBUN (Oe3mecTBUSA) W (WIIM) pEIICHUM, MPUHATHIX
(OCYIIECTBIEHHBIX) B XO/I€ MPEIOCTABICHUS MYHULIUITAIIBHOU YCIyTH (Hanee - kanoba).

3asgBUTENM MUMEIOT MPABO MOAATh XKajoOy Ha pelieHue u jaeiicTBue (Oe3aeiicTBre)
OopraHa, MPEIOCTaBIAIONIET0 MYHHUIMIAIBHYIO  YCIYTy, JOJKHOCTHOTO  JIMLA,
MPEAOCTABISIIONIET0  MYHHIMNAIBHYIO  YCIYTy, MYHUIUIIAJBHOTO  CIIY)KallleTo,
PYKOBOAMTEISI OpraHa, MpeI0CTaBISIOMIET0 MyHUIIUIIAIBHYIO YCIYTY.

XKanoba nmogaercss B MUCbMEHHOM (opMe HAa OYMa)KHOM HOCHUTENE, B SJIEKTPOHHOM
dbopMe B opraH, Mpe0CTABIAIOMNUNA MYHUITUTAIBHYIO YCIIYTY.

XKanoba Ha pemenust u aedcTBus (Oe3neiicTBUE) opraHa, MNPEIOCTABIISIOIIETO
MYHULUIIAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMI@ OpraHa, MpeIOCTaBISIOIIETO
MYHULUIAIBHYIO YCIyTY, MYHULHUIAIBHOIO CIIYXaIlero, pPYyKOBOAWTENS Oprasa,
MPEIOCTABIISIFOIIETO MYHUIIMITAIBHYIO YCIIYTY, MOKET OBITh HalpaBJieHa To MOYTe, Yepe3
M®I], ¢ ucnonp3oBaHrueM HHOOPMAIMOHHO-TEICKOMMYHHUKAITMOHHON ceTn « IHTepHeTY,
O(pUIIMAIIBHOTO CcaifiTa OpraHa, MPEJOCTABISIONIETO MYHHIHMNAIbHYIO yciyry, EIITY,
PIIT'Y, a Takxe MOKET OBITH MIPUHSATA NP JTMYHOM TPUEME 3asIBUTEIS.

3asiBUTENIb MOKET 0OpATUTHCS C 5Kallo00M, B TOM YHCIIE B CIEYIOLIUX CIydasx:

1) HapylleHue cpoka perucTpalnuu 3amnpoca O MPeJOCTABICHUM MYHULHUIATbHOU
YCIIYTH;

2) HapylLIEHUE CPOKa IIPENOCTaBICHHS] MYHULIUIIAIbHON YCIIYTH;

3) TpeOoBaHKEe y 3asABUTENSA JOKYMEHTOB WX HMHGOpMAIMU JTUOO OCYIIECTBICHUS
JCUCTBUM, NPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEeLyCMOTPEHO
HOPMAaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickor ®enepanuy, HOPMaTUBHBIMU
NPaBOBBIMU akTamMH cyObekTOoB Poccuiickoil denepaiiui, MyHULIUIATbHBIMHU IPABOBBIMU
aKTaMH JUIs IPEJOCTABICHUS MYHUIIMIIAIIBHOW YCIIYTH;

4) orka3 B NpUEME JOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTUBHBIMU INpaBOBbIMM akTamMu Poccuiickonn ®enepanny, HOPMATHUBHBIMU
NPaBOBBIMU akTaMH cyOBbeKkTOB Poccuiickoil denepaii, MyHULIUIIATLHBIMU IPABOBBIMU
aKTaMH JIJ1sl IPEAOCTABICHUSI MyHULIUTIAIbHOW YCIIYTH, Y 3asBUTEJIS;

5) oTka3 B NpPeJOCTABICHUH MYHHMIMIIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
pelycCMOTpeHbl (pellepalibHBIMU 3aKOHAMU W TPHUHSATHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOPMAaTHUBHBIMHM TNpaBOBbIMU akTamu Poccuiickoit denepauuu, 3aKkoHaMU U
WHBIMH HOPMAaTHUBHBIMU TIPAaBOBBIMU akTaMH CyObekTOB Poccuiickoit ®enepauuu,
MYHULMIATbHBIMU TPABOBBIMU AKTAMU;
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6) 3aTpeboBaHME C 3asABUTENA NPU TNPEAOCTABICHUH MYHHIWIAIBHON YCIIyTU
IIaThl, HE MPEeAyCMOTPEHHOW HOPMATUBHBIMU IMpaBOBbIMU akTamu Poccuiickoi
®enepany, HOPMATUBHBIMU IIPABOBBIMU aKTaMH cyObeKkTOB Poccuiickoit denepanum,
MYHUIIUIATHBIMU MTPABOBBIMU AKTAMU;

7) OTKa3 opraHa, MPEAOCTABISIONIETO0 MYHUIIUIAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIa OpraHa, MPEAOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBEHOTO
LEHTpa, paOOTHUKAa MHOIO(YHKIIMOHAIBHOTO IIEHTPA, OpraHu3aluii, MPe1yCMOTPEHHBIX
gacteio 1.1 cratem 16 ®enepanpHoro 3akoHa Ne 210, wnm ux paOOTHUKOB B
UCIPABJICHUU JIOMYIIEHHBIX HWMH OINEYaTOK M OINMOOK B BBIJIAHHBIX B pE3yJbTaTe
IPEIOCTABICHHUS] TOCYNapCTBEHHOW WM MYHHUIMNAIBHOM YCIyTH JTOKYMEHTaX JHO0
HapylIeHHE YCTaHOBJIEHHOI'O CPOKA TAKUX UCIIPABICHHUIA;

8) HapylieHHWEe CcpokKa WIM TOpsAOKa BBIJAYM JOKYMEHTOB II0 pe3yJibTaTaM
MPEIOCTaBICHUS] MYHULIUTIAILHON YCIIYTH;

9) mpuocTaHOBJIEHHE MPEIOCTABICHUS MYHULUIAIBHOW YCIYI'H, €CIIM OCHOBAHHUS
MPUOCTAHOBIICHUS HE MPEIyCMOTpPEHBI (elepalibHbIMU 3aKOHaMH W TPUHSTHIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMATHUBHBIMH TPAaBOBBHIMU akTamMu Poccuiickoit
®denepanyy, 3aKOHAMHA W WHBIMH HOPMATHUBHBIMU TIPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit @eaepannn, MyHUIUTAIBHBIMA IPABOBBIMUA AKTaMHU;

10) TpeGoBaHWe y 3asBUTENS TpPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIYTH
JOKYMEHTOB WM HHGOpPMAIlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJUCH MPHU MEPBOHAYAIIBHOM OTKa3€ B MpPUEME TOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABICHHUS MYHHIIUTATbHON yCIyTH, 3a UCKITIOUYECHUEM CIIydJaes,
MpeAyCMOTPEHHBIX MYHKTOM 4 yacTtu | cratbu 7 @enepanbHoro 3akoHa N 210-D3.

XKanoba nomkHa conepx aTh:

1) HauMeHOBaHME OpraHa, NPEIOCTABISIIONIETO MYHULMIAIBHYIO  YCIIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBIAIONIETO MYHHIMMAIBHYIO YyCIyry, JIu0o
MYHHUIIMIIAIBHOTO ~ CIYKAIllero, pelieHus u JedcTBus (Oe3neicTBUe) KOTOPBIX
o0xanyrorcs;

2) damunmio, UMs, OTYECTBO (MOCNENHEE - NpPHU HAIWYUH), CBEACHHUS O MECTe
JKUTEJIbCTBA 3asBUTENS - (PU3MYECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTE
HAXOXJACHUS 3asBUTENS - IOPUAMYECKOro JIMIA, a TaKKe HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (azpeca) 3IEKTPOHHON MOYTHI (IPU HAJIMYMHU) U MOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

4) cBeneHusi 00 OOXKayeMbIX peHIeHUSX U JAecTBHUsIX (Oe3aeiicTBUM) opraHa,
NPEOCTABISIIONIEr0  MYHULMIAJIBHYIO  YCAYry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABIISIFOIIETO MYHUIIUTIATBHYIO YCIYTY, THO0 MYHHUIIUIIAIBHOTO CITYXKAIIero;

5) noBOABl, HA OCHOBAaHMM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C pELICHUEM U
neiictBueM (0Oe3neicTBUEM) OpraHa, MNPeAOCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMLA OpraHa, NpPeJOCTaBIISIONIET0 MYHUIUNAIbHYIO YCIyry, Ju00
MYHHIIMITAIHOTO CITYKaIIero. 3asBUTEIEM MOTYT OBITh MPEICTAaBICHbI JOKYMEHTHI (TIPU
HAJIMYWH), IOATBEPKIAIONTUE TOBOJIBI 3aIBUTEIIS, JIMOO MX KOMUH.

5.2. Opran MeCTHOr0O CaMOYIpPAaBJICHMs, OpPraHU3alMM U YIOJIHOMOYEHHbIE Ha
paccMOTpeHHe KaIOOBI JINIA, KOTOPHIM MOXET OBITh HANpaBICHA KainoOa 3asiBUTENS B
nocyneOHoOM (BHECYI€OHOM) TIOPSIIKE.

Kanobsl Ha  pemieHus, gedcTBus  (Oe3ACHCTBUS)  TOJDKHOCTHBIX  JIWII
paccMaTpUBalOTCS B TIOPSAJKE U CpPOKU, YyCTaHOBJIeHHble @enepanbHbIi 3aKOH OT
02.05.2006 Ne 59-®3 «O mnopsiake paccMOTpeHMsl oOpaiieHuil rpaxnaaH Poccuiickoin
Denepauuny.
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5.3. CnocoObl nH(pOpMHUPOBaHUS 3asABUTENEH O MOPSAKE MMOJAYM U PACCMOTPEHUs
»KaJi00bI, B TOM uHcie ¢ ucnoiab3oBanueMm EIITY, PIITY.

He mnosnnee nHs, cienyromero 3a JHEM IPUHATUS pEIICHHs, 3aSBUTEII0 B
NUCBMEHHOM (popMe M, N0 KENAHUIO 3asABUTENS, B AJIEKTPOHHON (popme HampasiseTcs
MOTHBHUPOBAHHBII OTBET O PE3yNIbTaTaX PACCMOTPEHHUS >KaJIO0BI.

B ciyyae mpusHaHus kajioObl MOJUIekKaIIeH yI0BIETBOPEHUIO B OTBETE 3asIBUTEIIIO
naercs uHbopManus O JEHCTBUSIX, OCYHIECTBISEMBIX OPTraHOM, IIPEI0CTaBIISIONIUM
MYHHUIMIAIBHYIO YCIYTy, B LEISAX He3aMeMIUTENbHOTO YCTPAHEHHUs BBISBICHHBIX
HapYIICHUH MPU OKa3aHUHM MYHHUIIMIIAILHOM YCIIYTH, a TaK)Ke MPUHOCITCS U3BUHEHUS 32
JIOCTaBJICHHbIE HEyA0OCTBa W YKa3biBaeTcsl MH(OpManus O JalbHEHIIUX IEHCTBUSIX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3asIBUTEII0 B LENSAX MOJYYCHUS MYHHUIUIATLHON
YCIYTH.

B cnywae npusHaHus kajnoObl HE TMOAJIeKAIIECH YIOBJIETBOPEHUIO B OTBETE
3asIBUTEIIIO JTAIOTCSl apTyMEHTUPOBAHHbBIC PAa3bICHEHUS O MPUUMHAX TPUHATOTO PEIICHHUS,
a Taioke nHpopMaIHs o MopsIKe 00KaTOBaHUS IPUHATOTO PEIICHUS.

B cnydyae ycrtaHoBIeHUs B XO/e WJIHM IO pPe3yJbTaTaM PACCMOTPEHHUsS >KaoObI
MPU3HAKOB COCTaBa aJAMUHUCTPATUBHOIO TIPABOHAPYLIEHUS WJIM IPECTYIUICHUS
JNOJDKHOCTHOE  JIMIO, HAJEJICHHbIE TOJHOMOYMSIMH [0 PAaCCMOTPEHHUIO  Kajol
HE3aMeTUTENIbHO HAMPABIISIOT UMEIOIINECs MaTepHallbl B OPTaHbl MPOKYPATYPHI.

5.4. TIlepeyeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIHUPYIOIIMX TMOPSIOK
nocyneOHoro (BHECyAeOHOro) oOKaloBaHUS peHieHud u JelcTBuil (0e3neicTBus)
oprasa, Mpeja0CTaBISIONIEr0 MYHUIIUIATIBHYIO YCIYTY, a TAKXKE €ro JOIKHOCTHBIX JIHII.

[Topsgok nmocyaebHoro (BHecymeOHOTO) OOKalOBaHUS peEIICHUNW W JAEHCTBHMA
(Oe3nelicTBUsA) OpraHa, MPEAOCTABISIONIEI0 MYHUIUNAIbHYIO YCIYry, a Takke €ro
JOJKHOCTHBIX JIMI[, PYKOBOJIUTENS YHOJHOMOYEHHOrO OpraHa jaubo croenuaaucra
YIIOJTHOMOYEHHOTO OpraHa OCYIIECTBIISIETCSI B COOTBETCTBUU ¢ DepepaiabHbIM 3aKOHOM
No 210-®3, nmocranosienuem IlpaButenbctBa Poccuiickoit @eaeparuu oT 16.08.2012 Ne
840 «O mopsiake mojauy ¥ pacCMOTPEHHS Kano0 Ha pelieHus u aerucTus (6e3aencTBre)
denepaabHBIX OPraHOB UCIIOJIHUTEIHHON BIACTH M X JIOJDKHOCTHBIX JIHIL, (heepatbHBIX
TOCY/IapCTBEHHBIX CIYKAIUX, JOJDKHOCTHBIX JIMII TOCYIApPCTBEHHBIX BHEOIOKETHBIX
donnoB Poccuiickoit ®Penepanuu, rocyJapCTBEHHBbIX KOpPHOpalUd, HAJEJICHHBIX B
COOTBETCTBUU C (enepalbHbIMU 3aKOHAMH MOJIHOMOYHUSMU IO MPEJIO0CTaBICHHUIO
rOCY/IapCTBEHHBIX YCIYT B YCTaHOBJIEHHOW cdepe NesTENbHOCTH, U UX JIOJDKHOCTHBIX
JIUII, OpTaHU3alNA, TPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 @eaepanbHoro 3akoHa «O0
OpraHu3aIuu MPEJOCTABICHUSI TOCYIAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT», U HUX
pabOTHUKOB, a Takke (PYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHHIIUIAIBHBIX YCIYT U UX paOOTHUKOBY.

VI. Oco0eHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX NIpoLeayp (AeicTBUii) B
MHOTO()YHKIIHOHAJIbHBIX LIEHTPAX MPeI0CTABJEHHUS FOCYy1aPCTBEHHbIX U
MYHUIIUNIAJIbHBIX YCJIYT

6.1. IlpenocraBnenne MyHMIMNaNbHON yciyrn B M®IL[ ocymectBisercs npu
HaJIU4YUM 3aKII0YEHHOTO COIVIAIIEHUsS O B3aUMOJCHCTBUM MEXAY YIOJHOMOYEHHBIM
oprasom u M®II.

6.2. OcHOBaHMEM U HadaJla IPEJOCTABICHUS] MYHULUIIAIBHOW YCIIYTH SIBIISIETCS
oOpaimienue 3asButenss B ML, pacnosoXeHHbI HAa TEPPUTOPUU MYHHMIMIIAIBHOTO
00pa3oBaHusl, B KOTOPOM MPOKUBAET 3asIBUTEb.
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6.3. UudopmupoBanue 3asBUTENCH O MOPSAIAKE MPEIOCTABICHHUS MYHUIUIAIBLHOU
yciayru B MO®LI, 0 Xoae BBIIIOJIHEHHUS 3ampoca O NPEIOCTABICHUM MYHHUIUIIAIbHON
YCIIYTH, IO UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEJOCTABICHUEM MYHULIUIIAIBHON YCIYTH, a
TaK)K€ KOHCYJBTHPOBAHHUE 3asBUTENICH O MOPSAAKE IPEAOCTABICHUS MYHULUIIAIBLHON
ycryru B ML ocymiecTBiasieTcss B COOTBETCTBUH C Tpadurom padbotsr MOII.

6.4. Ilpuem 3asBiI€HUN O MPEIOCTABICHUNW MYHULHUIAIBHONW YCIYIM M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIECHUSI MYHULIMIIAIBHON YCIyTH.

[Tpu nuuHOM OOpamenun 3asBuTens B M®OL coTpyaHHUK, OTBETCTBEHHBIN 3a MPUEM
JIOKYMEHTOB:

- yYCTaHaBIMBACT  JIMYHOCTb  3asBHUTENI HAa  OCHOBAHMM  JIOKYMEHTA,
YAOCTOBEPSAIOUIETO €ro JINYHOCTh, NPEACTABUTENS 3asBUTENS - HAa OCHOBAaHHUU
JIOKYMEHTOB, YIOCTOBEPSIOUIUX €r0 JUYHOCTh M MOJHOMOYHS (B ciiydae oOpallieHus ero
MPEeICTaBUTEIS );

- IPOBEPSIET MPEACTABICHHOE 3asIBJICHUE U JOKYMEHTBI Ha MIPEIMET:

1) TekcT B 3asiBI€HUU NOAIAETCS IPOUYTEHUIO;

2) B 3asBJICHUM yKa3aHbl (aMUIus, UMs, OTYECTBO (MOCIETHEE - MPU HATUYUN)
¢u3nyeckoro Juia 1160 HaMMEHOBaHUE IOPUANYECKOTO JIHIIA;

3) 3asBJI€HHE MOANKUCAHO YIIOJIHOMOYEHHBIM JIULIOM;

4) IpUIOKEHBI TOKYMEHTBI, HEOOXOAUMBIE /JIsi MPEIOCTABICHUS MYHHIIMITATbHOMN
ycuyru,

5) COOTBETCTBUE MAAHHBIX JOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTb, JaHHBIM,
YKa3aHHBIM B 3aSBJICHUU U HEOOXOTUMBIX JOKYMEHTaX;

- 3amnojHSE€T CBEACHUS O 3asiBUTENE M IMPEACTaBICHHBIX JOKYMEHTaxX B
aBTOMaTU3upoBaHHOM MHGopMarmonHou cucteme (AUC MOIL]);

- BBIJACT PACHUCKY B IIOJIyYEHHUH JOKYMEHTOB Ha IIPEJOCTAaBJICHUE YCIYTH,
chopmupoBannyio B AUC MOILJ;

- uHpOpMHUpYET 3asABUTENSI O CPOKE MPENOCTABICHUS MYHHIIMIAIBHON YCIYTH,
croco0ax Mmoyiy4eHusi HHPOpMaluu O X0J1e UCIIOJIHEHUS MYHUIIUIAIIBHON YCIyTH;

- YBEIOMIICT 3asiBUTENISI O TOM, YTO HEBOCTPEOOBAaHHBIC TOKYMEHTHI XPaHSATCS B
M®I] B Teuenue 30 nHEH, MOCIE YETO MEePEIatOTCs B YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBieHHE W JOKYMEHTHI, MPHUHITHIE OT 3asABUTEIS HA NPEIOCTABICHUE
MYHULMIIAJBHON YCIyTH, IEPEAaroTcs B YIOJHOMOYEHHBIM OpraH He mno3aHee 1
pabouero JHs, CICIYIOMIETO 3a JHEM PETHCTPALMH 3asABJICHUS U JTOKYMEHTOB B M®II,
MOCPEJICTBOM JIMYHOT'O OOpaIleHUsl 1O CONPOBOJUTEILHOMY pPEECTpY, COJEpKaIleMy
JaTy U OTMETKY O nepeaaude, opOpMICHHOMY B JIBYX 3K3eMIUIsIpaxX. YKa3aHHBIA peecTp
3aBepseTcs corpyaHukom M®I] n nepenaercs cnenralIvCcTy YHOJHOMOUYEHHOTO OpraHa
nox mnoanuck. OJIMH  3K3EMIUIIP  CONPOBOAMTEIBHOTO  peecTpa OCTaercs B
YIOJIHOMOYEHHOM OpraHe M XPAaHUTCS KaK JTOKYMEHT CTPOTOW OTYETHOCTH OTAENIBHO OT
JUYHBIX JIe], BTOpoMl - xpanHuTca B M®DIl. B 3asBieHuMM Npou3BOAMUTCS OTMETKA C
YKa3aHUEM PEKBHU3UTOB PEECTPA, IO KOTOPOMY MEPEAAHBI 3asIBIICHUE U JOKYMEHTHI.

6.6. Bblmaua 3adBUTENIO pe3yibTaTa MPEAOCTABICHUS MYHUIMIIAIbHONU YCIYTH, B
TOM YHCJ€e BblJaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOATBEPKAAOIINX
COZIEpKAaHMUE DJIEKTPOHHBIX JIOKYMEHTOB, HampasieHHbIX B MOIL[ no pesyinbraram
MIPEOCTABICHUS MYHHULIMTIAJIbHBIX yCIyT OpraHamw, MPEI0CTABISAIOIIUMHA
MYHULUIIAJIBHBIE YCIYTM, a TaKK€ BblJadya JOKYMEHTOB, BKJIKOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHUTEJIE U 3aBEPEHHME BBIITMCOK U3 HMH(OPMAIIMOHHBIX CHUCTEM OpPraHoB,
MPEAOCTABIISIIOIINX MYHULUIIAIBHBIE YCIIYTH.
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IIpn oOpamieHun 3asBUTENA 3a MPEJOCTABICHUEM MYHHUIMIAIBHON YCIYyTH 4yepe3
M®IL] Bpimaua pe3ysbTara NPEAOCTABICHHUS MYHULUIIAIBHOW YCIYTH OCYIIECTBIISETCS
npu JTu4HOM oOpamennn B MOLI.

6.6.1. OTBETCTBEHHOCTDh 3a BBIJIAUy pe3yJbTaTa MPEAOCTABICHUS MYHULUIATbHOU
yciyru HeceT coTpyaHuk M®L, ynnomHomouyeHHbIN pykoBoauTesneM MOILI.

6.6.2. Jlnsa monydeHHsl pe3yibTara NPEeNOCTaBICHHS MYHULMNAIBHOM YCIYrd B
M®OI] 3asBUTENb NPEABABIAECT JOKYMEHT, YIOCTOBEPSIOIINM €70 JIMYHOCTD U PACIIUCKY.

B cnyuae oOpamienusi mpelncTaBUTENsl 3asBUTENS MPEICTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSAIOUINE JUYHOCTh U  MOATBEPKAAIOLIME IOJHOMOYMS  IPEICTABUTEIA
3asIBUTEIIA.

Cotpynauk M®II, oTBeTCTBEHHBIN 3a BbIAA4y JIOKYMEHTOB, BBIAACT JOKYMEHTHI
3asgBUTEN0 U peructpupyet ¢akt ux Bbigaun B AUC M®II. 3asBurens noarBepKaacT
¢dakT nosydeHust TOKYMEHTOB CBOEH MOJIUCHIO B paciucke, Kotopas octaercs B MOLI.

HeoctpeboBanHbie 1oKyMeHTHI xpaHsTcs B M®L B Teuenne 30 nHel, mocie 4ero
nepeaaroTcs B YIIOJTHOMOUYEHHBIN OpraH.

6.7. uble nericTBUsl, HEOOXOIUMBIE TSl IPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH,
B TOM YHCIE€ CBSA3aHHBIE C  IPOBEPKOW  JEWCTBUTEIBHOCTH  YCHUJIICHHOMN
KBATU(UIIUPOBAHHON  DJIEKTPOHHOM TMOJNUCH 3asBUTENS, HCIOJIB30BAHHOM TIpHU
oOpalleHUHd 3a TMOJYYEeHHEM MYHUIMNAIbHOW YCIyTH, a TaKkKe C YCTaHOBJICHHUEM
MEpEeYHs]  CPEACTB  YAOCTOBEPSIOIIMX  IEHTPOB, KOTOpbIE  JOMYCKAIOTCA IS
UCIOJIb30BAHMUSI B LIEJAX OOECHEeYeHMs] YKAa3aHHOW MPOBEPKHM M ONPENENSIOTCS Ha
OCHOBaHUU YTBEPXKIAEMOH  YIOJHOMOYEHHBIM OpPraHOM II0 COTJIACOBAaHHUIO C
denepanbHOil  cayk00i Oe3zomacHocTd Poccuiickoit  depepanmuu  MOAEIH  YIpo3
6e3onmacHOCTH WH(pOpManuu B HUHPOPMAIMOHHOM CHUCTEME, HCIOIB3YyeMOW B IEJAX
npreMa oOpallleHui 3a MOJyYeHUEM MYHULUIAIBHOW YCIYrd U (WJIM) MPEeA0CTaBICHUs
Takou yciyru, B MOI] He nipenycMOTpEHBI.

6.8. ocynebHoe (BHecymeOHOE) OOKallOBaHWE PEIICHHH W JCUCTBUM
(OesnetictBusa) MOPI, corpynauka MOPI[  ocymectBisercas B MOpSIKe,
IIPEyCMOTPEHHOM ITYHKTOM 5.1 HAcTOSALIEro aAMUHUCTPATUBHOIO PETIaMEHTa.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
«Ilepeson KHUIIOTO
NOMEILEHUsI B HEXUII0€
IIOMEUICHUE WU HEXUIOIro
MIOMEILEHUS B KUII0€
IIOMEIIEHNE Ha TEPPUTOPHUH
PoBenbckoro paniona»

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH «IIEPEBO/I
ZAKNJIOT'O HIOMEINEHUSA B HEZXKUJIOE ITOMEIIEHUE U
HEXWJIOI'O IOMEMEHWA B ’KUJIOE ITIOMEIIEHUE HA
TEPPUTOPUU POBEHBCKOI'O PAMTOHA»

3asiBUTED

%

[Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHUIUIIAIbHON
yciyru 1 pabouunii neHb

2

[IpuHsTHE pElIeHUs O IEPEBOJIC WK 00 OTKA3€ B NMEPEBO/IE KUIOTO TTOMEIIEHHUS B
HEXWIOE U HEXKIJIOTO MMOMEIIECHUS B KUJIOE TIOMeNieHue 45 nuen

\J

Briaua (HanpaBiieHHE) IOKYMEHTOB 10 pe3yJibTaTaM MPeAoCTaBICHUS MYHUIIUTIATLHOMN
yciyru 3 pabouux JaHs

\J

3asiBUTED
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[Tpunoxenue 2
K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
«Ilepeson KHUIIOTO
IIOMEILIEHUsI B HEXUIIOE
IIOMEUICHUE WU HEXUIOIro
MIOMEILEHUS B KHUII0E
IIOMEIIEHNE Ha TEPPUTOPHUH
PoBenbckoro paniona»

IIpaBoBble OCHOBaHMS NMPEAOCTABIEHUS MYHHIMNAIbHON YCJIYTH
«IlepeBoj KNJIOTO MOMeIIeHUS B HEXKWI0€ MTOMeIllleHUe H HesKUJIOT0 MOMeIeHust
B KHJI0€ TOMEIleHUe)
(nanee — MyHMUIMNAJIBHAS yCJIYyra)

[IpenocraBneHne MyHUITUTIATLHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUH C:
- Kwmunaeim  Komekcom Poccuiickoit ®deneparuu; - (denepalbHBIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 "OO opraHuzalud NPEJOCTABIECHUS TOCYJAapPCTBEHHBIX U
MYHHUILIMTIAJIBHBIX YCIAYT";
- noctanoBneHueM IlpaButensctBa Poccuiickoit @eneparuu ot 26 ceHTsiops 1994 1. Ne
1086
"O rocygapCTBEeHHOM XKUMUIIHOW HHCTIeKMU B Poccuiickoit denepanun’;
- noctaHoBieHueM [IpaBurensctBa Poccuiickoit @enepannn ot 10 aBrycra 2005 Ne 502
«O0 yTtBepkIeHUu (GOpPMBI yBEIOMIICHHSI O TepeBojie (OTKa3ze B TMEpPeBOJIE) KHUIOTO
(HeXXHWIJIOT0) TOMEIIEHUS B HEXIIOE (KIIIOE) TTOMEIICHUE)
- pacniopspkenueM IlpaBurensctBa Poccuiickoit ®enepanuu ot 17 nexadbps 2009 r. Ne
1993-p "OO6 yTBepkIE€HHWU CBOAHOTO TMEPEYHS MEPBOOUYEPEIHBIX TOCYIAPCTBEHHBIX H
MYHULUIAIBHBIX YCIYT, MPEAOCTABISIEMBIX B 3JIEKTPOHHOM BHJIE";
- YcraBoM MyHuuunaibHoro paiiona «PoBeHbckuil paiton» benropojackoit obnactu
(npunsTeiM Pemenuem Coseta nenyraroB PoBenbckoro paiiona 30.07.2007 Ne254)
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[Tpunoxenue 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

IIPEAOCTABIICHUS MYHULIMITAJIBbHON

YCIIYTH

«IlepeBon KHUIIOTO

NOMEILEHUsI B HEXUII0€

IIOMEIEHNE W HEXWIOro

MIOMEILEHUS B KUII0E

NOMEILEHUE Ha TEPPUTOPHUH
PoBenbckoro paniona»

(I)opMa 3asiBJICHUSA 0 MIPEAOCTABJICHUMN MyHHHHHaHLHOﬁ ycayrn

YKC agmunucrpaunu PoBeHbCKOTo
paiioHa

OT KOro:

(noanoe naumenosanue, MHH, OI'PH 1opuduueckoco auya)

(KOHmMAKmmuwill meneq)oH, 2NeKmMpPOHHAS NOYMd, NOYMOoblil aopec)

(pamunus, umsa, omuecmso (nocireouee - npu
Hanuuuu), OaHHvle OOKYMeHmaA,
yoocmosepsioue2o TUYHOCMb,
KOHMAaKmuwlil meiegh)on, aopec 1eKmpoHHOU NOYMbL YROTHOMOYEHHO20 TUYd)

(OanHvle npedcmasumens 3aa6umens)

3ASBJIEHUE

0 MMEPEBOAC *)KMJI0T0 MOMECIICHUSA B HEKHJI0€ MOMEIIICHUE H HEKUJI0T0
NnoMemeHud B ’KHUJ10€ ITOMCEIIICHUE

[Ipomy npenocTaBUTh MyHULIMIIATBHYIO YCIYTY

B OTHOLICHHNU

ITOMEILEHHS, HaXOIAIIETOCS B
COOCTBEHHOCTH

(st pr3HMHeCKNX UL MHANBUIY TbHEIX peanpuanMateneii: @10, n1oKyMeHT, yIoCTOBEpSIONIMI IMIHOCTE: BH] JOKyMEHTa
nacnopt, THH, CHWJIC, OI'PHUII (st nHAMBUAYaNbHBIX IPEATIPUHAMATENICH ), I IOPUIMIECKUX JIUI[: TOJTHOE
HanMeHoBaHue opuanieckoro ymua, OI'PH, MTHH
PACIIOJIOKECHHOI'O IO aApeCy:

(ropon, ynuIa, MPOCHEKT, MPoe3, IepeyiIoK, IMocce)
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(Ne kBaptupel,  (Tekymiee Ha3HaueHuWe IOMelleHHs  (0OWas MJIoIaab, >KHMJas IOMELIEHHs)
(KHII0€/HeXHIIOe) TUIOMIAAb) U3 (KUIIOTO/HEKHIIIOT0) HOMELICHUS B (HEKMII0e/ 5KHITOE)

(Hy(HO€ MOTYEPKHYTh)

ITonnuce [Hara
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[Tpunoxenue 4
K aIMUHUCTPATUBHOMY PEIJIAMEHTY
MIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYT'H
«IlepeBon JKHAJIOTO
MIOMEUICHUS B HEXUJI0€
IIOMEUICHUE WU HEXUIOIro
IIOMENICHUS B KUII0€
MIOMEUICHUE Ha TEPPUTOPUHU
PoBenbckoro paniona»

DOOPMA
YTBEPXJIEHA
ITocranoBnenuem
IIpaButenscTBa
Poccuiickoii
®denepanuun
ot 10.08.2005 Ne 502

DOOPMA
yYBeJIOMJICHHS O TlepeBo/ie (0TKa3e B NepeBo/ie) JKUJI0ro (HeKujioro)
NnoMeInieHus B HeXKnJIoe (SKIJioe) moMeunieHue

Komy

(ammst, ©MsI, OTIECTBO —

JUISl TpaXKIaH;

IMOJITHOC HAMMEHOBAHUEC OpraHu3aluu —

TUTS FOPUINIECKUX JIHIT)

Kyna

(TI0YTOBBII MHAEKC U aJipec

3aABUTCIIA COIJIACHO 3asBJICHHUIO

0 TIepeBoIe)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B epeBoje) KUJIOT0 (HeKUJI0r0)
NoMellleHUsl B He:KIJ10€e (PKUJ10€) MOMellleHue

YKC agmunucrpaunu PoBeHbCKOro paiiona

pPaccMOTpEB MpPEACTaBICHHbIE B COOTBETCTBUU C 4acThio 2 craThu 23 JKWIMIIHOTO KOJEeKca
Poccutiickoit denepany TOKYMEHTHI O TTEPEBOJIE TTOMEIIECHUsI O0IICH TIIOIaIbI0

HaXO/JIAIIET0Cs 110 apecy:
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(HaI/IMGHOBaHI/IG TOpoOACKOIo Wi CEJIbCKOTO HOCCHCHI/IH)

(HauMeHOBaHME YJHUIBL, TUTOLIAIH, IIPOCIIEKTa, OyJIbBapa, Npoe3/a  T.II.)
JIOM , Kopnyc (BlaJeHue, CTpOEHUE) , KB. , W3 KWIOro (HEKUJIOro) B HEXKUII0E (5KHIIOE)

(HeHyXHOE 3aU4epKHYTh) (HEeHyKHOE 3a4epPKHYTh)
B LICJIAX UCIIOJIB30BaHUA ITIOMCIICHUS B KQYCCTBE

(BI/I,H HCIIOJIB30BaHUA IIOMCHICHUS B COOTBCTCTBHUU

C 3asBJICHHEM O MEPEBO/IC)

PEILINJI ( ):

(HanMeHOBaHME aKTa, JaTa ero MPHUHATHI U HOMEpP)
1. [Tomenienre Ha OCHOBAHUHM MPHUJIOKEHHBIX K 3aBJIICHUIO JOKYMEHTOB:

a) IEPEBECTH U3 JKWJIOTO (HEKMIIOTr0) B HEXMII0e (KHIIoe) Oe3 MpeaBapUTEIbHBIX YCIOBUM;
(HeHyKHOE 3a4epPKHYTh)
0) mepeBecTd U3 KWIOTO (HEXKHIOr0) B HEXHIoe (KUIOE) NpU YCIOBHUH MPOBEICHUS B
YCTAHOBJICHHOM TIOPSIKE CJIEAYIOIINX BHIOB paldoT:

(nmepedyenb pabOT MO MEPEYCTPOICTBY

(TeperIaHupoOBKe) TOMETIICHUS

WY MHBIX HEOOXOMUMBIX paboT 110 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALIUK OMELICHUS )

2. OTKa3aTh B MEPEBOJIC YKA3aHHOTO TOMEIICHUS M3 JKUJIOTO (HEXKHIIOT0) B HEXKUIOE

(xuioe)
B CBA3U C

(ocHOBaHMe(s1), ycTaHOBIICHHOE YacThio | cTaTthn 24 XKunumuoro koaekca Poccniickoit @eneparmm)
(TOJDKHOCTB JIHIIA, TTOMUCABIICTO YBEIOMIICHHE) (TIoIHCh) (pacmmdpoBKa IMOAITNCH)
(13 2 20 r.
MLIL
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